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[bookmark: _Toc212792226]Florida State University
[bookmark: _Toc212792227]Vision
Florida State University will be among the nation’s most entrepreneurial and innovative universities, transforming the lives of our students and shaping the future of our state and society through exceptional teaching, research, creative activity, and service. We will amplify these efforts through our distinctive climate—one that places a premium on interdisciplinary inquiry and draws from the rich intellectual and personal experiences of our students, faculty, staff, and alumni. These three forces—entrepreneurship, interdisciplinarity, and experiential breadth—deepen FSU’s impact and result in a powerful return to our students and the people of Florida for their continued support and trust.
[bookmark: _Toc212792228]Mission
Florida State University preserves, expands, and disseminates knowledge in the sciences, technology, arts, humanities, and professions, while embracing a philosophy of learning strongly rooted in the traditions of the liberal arts. The university is dedicated to excellence in teaching, research, creative endeavors, and service. The university strives to instill the strength, skill, and character essential for lifelong learning, personal responsibility, and sustained achievement within a community that fosters free inquiry and diverse viewpoints.
[bookmark: _Toc212792229]University Organization
The chief executive officer of Florida State University is the President. He is assisted by the Provost (who is also the Executive Vice President for Academic Affairs), the Dean of the Faculties and Deputy Provost, the Senior Vice President for Finance and Administration, the Vice President for Planning and Programs, the Vice President for Student Affairs, the Vice President for Research, the Vice President for University Relations, the Vice President for University Advancement, and the President of the Faculty Senate. 
The Division of Academic Affairs is responsible for the operations of academic programs of the University. It includes the Office of the Dean of the Faculties and Deputy Provost, which interprets all faculty personnel policy, including faculty development and welfare, monitors all academic rules and regulations, including those related to academic integrity and grade appeals, and facilitates the operation of the Faculty Governance System of the University; the Graduate School, which is responsible for the graduate enrollment, general advisement, university fellowships, and special programs; and the Division of Undergraduate Studies, which is responsible for undergraduate advisement, retention, and special programs. Further support is given by associate vice presidents and directors, who are responsible for such academic matters as continuing education, international programs, computing, and information resources, learning systems, libraries, the Office of the University Registrar, the Office of Financial Aid, and the Office of Admissions.
The Division of Finance and Administration maintains the physical plant, administers the personnel program, and receives and disburses all University funds. The Division of Student Affairs offers and coordinates programs that provide housing, career guidance, health care, recreation, childcare, self-governance, and enhancement of academic skills to students. It is also responsible for programs and services for international students, disabled students, and student activities and organizations. 
The Division of Research coordinates all research programs and mediates between extramural sponsors and faculty conducting research, development, and training under such sponsorship. The Division of University Relations coordinates alumni affairs and the solicitation of external funds to support scholarships and loans for students, capital construction, excellence in academic programs, and intercollegiate athletics. University Relations also coordinates programs to improve understanding and support of university academic programs and activities through its units, including governmental relations. 
University Communications reports to the Division of University Relations, and coordinates efforts to improve the public's understanding of the University's academic programs and activities through internal and external media, both print and electronic. It includes the Public Broadcast Center (public radio, public television, and public access channel), Publications and Media Relations. The Faculty Senate is an elected representative body of faculty that establishes academic policy regarding admission and graduation of students, curricula, and academic standards, and advises and recommends about all matters affecting the academic program of the University.
[bookmark: _Toc212792230]Libraries
University Libraries provides collections, resources, and services to enhance the learning, teaching, research, and service activities of Florida State University. In support of this mission, the libraries’ collection is approaching 3 million volumes. 
For those researchers unable to visit the libraries, the Web site offers access to hundreds of databases and more than 70,000 e-journals from anywhere in the world. Materials not available online or at the libraries may be requested through interlibrary loan or through the new statewide UBorrow system, allowing FSU faculty and students to request delivery of books from over 15 million volumes available at all state university libraries. 
Library faculty also offer classes and consultations to teach critical research and thinking skills. For those researchers unable to visit the libraries, online research services are available 24/7 and library staff offer outreach to dormitories and buildings across campus.
The Florida State University Libraries includes seven libraries on campus: Strozier Library, Dirac Science Library, Claude and Mildred Pepper Library, College of Music Allen Music Library, College of Law Research Center, College of Medicine Maguire Medical Library, and FAMU/FSU Engineering Library. 
The Special Collections and Archives division of University Libraries supports and advances research, teaching, and scholarship by acquiring, preserving, and providing access to collections of original manuscripts, rare books, and university archives for use by students, faculty, and researchers worldwide. The Claude Pepper Library and the Heritage Protocol archives are part of the University Libraries’ Special Collections. 
Visit the FSU Libraries website for additional information, locations, and hours of operation: https://www.lib.fsu.edu. 
[bookmark: _Toc212792231]Office of Accessibility Services
Providing services to more than 5000 students, the Office of Accessibility Services (OAS) is committed to ensuring universal access for each Florida State University student. The OAS creates an environment of success through the provision of academic, housing, and dining accommodations, testing support, assistive technologies, and space for students to feel they are part of the FSU community. All services through the OAS main office are free of charge. 
Students with disabilities at Florida State University can find a variety of services within OAS designed to coordinate academic accommodation, enhance academic success, and ensure access to all phases of university life.
OAS accessibility specialists oversee and coordinate services and ensure academic accessibility to all students within documented disabilities on an individual basis. Academic accommodations are determined based on documentation submitted by the student; these are monitored by the accessibility specialists in the program. The office also provides some assistive technology equipment and services. 
[bookmark: _Toc212792232]Applying for OAS Services
Once a student is admitted to Florida State University, they may register with the Office of Accessibility Services (OAS) for disability-related accommodations. Students with disabilities must go through the standard admissions process. 
To begin the online OAS application, students will need a valid FSUID and password. Students will complete the online application for services and attach sufficient medical documentation before submitting it. A hardcopy of the application or application documentation may be provided by contacting OAS at OAS@fsu.edu or at (850) 644-9566. 
The online application is located at https://dsst.fsu.edu/oas/students/applying-for-services 
Once the application is reviewed, the student will be sent an email at their FSU student email address informing them to set an appointment for an intake meeting. Intake meetings may be conducted over Zoom or in person, and the student is required to be present. During the student’s intake meeting with their Accessibility Specialist, an interactive process will occur to determine which academic and other campus accommodations are applicable based on the student’s disability-related needs. After the initial intake meeting, students will receive Letters of Accommodation (LOA). 
After each initial registration, students must renew their affiliation and request services at the beginning of each semester (through the completion of the online request for accommodation letters online or in person in the OAS) to continue receiving services. The OAS is also able to assist students with temporary disabling conditions (i.e., broken hand). 
Students may apply for services at any time during the semester; however, any accommodations will not be effective until after you complete an intake with an OAS Accessibility Specialist and send faculty notification letters. If the intake meeting occurs within the last 10 class days of the semester, accommodation plans will be effective for the following semester. Please note that accommodations are not retroactive and are implanted only on a go-forward basis, meaning that academic modifications apply only from the point the course instructor receives a faculty notification letter. 
[bookmark: _Toc212792233]Research Facilities
Since its designation as a university in 1947, Florida State University has built a reputation as a strong center for research and creativity in the sciences, the humanities, and in the arts. During fiscal year 2018, Florida State University’s faculty generated a record $226 million in funding to supplement state funds used for research. These external funds, derived through contracts and grants from various private foundations, industries, and government agencies, are used to provide stipends for graduate students, to improve research facilities, and to support the research itself. 
See the Office of Research website for additional information: https://www.research.fsu.edu/ 
[bookmark: _Toc212792234]Computers and Technology
Information Technology Services provides three computer labs on campus which are available for all (as opposed to department or college labs which may/are restricted to students of the department or college). These labs are open to all FSU students, faculty, and staff with a valid FSUCard. Laser printers and paper are available in the computer labs. Locations for printers are in the following:
· Carothers, Room 315
· Strozier Library, Room 026
[bookmark: _Toc212792235]Online Learning Management System
Florida State University uses Canvas as our online management system. Canvas is used for a variety of purposes to enhance the learning experience. Some faculty choose to post lecture slides, online lectures, and assignments via Canvas. Many faculty use the online gradebook feature of Canvas as well and may administer exams online. 
For more information on the Canvas learning management system, please visit: https://support.canvas.fsu.edu/home  


[bookmark: _Toc212792236]Anne Spencer Daves College of Education, Health, and Human Sciences
The Anne Spencer Daves College of Education, Health, and Human Sciences (Anne’s College) has over 3,000 students enrolled in undergraduate and graduate programs. There are six academic departments in the College. 
· Department of Educational Leadership and Policy Studies
· Department of Educational Psychology and Learning Systems
· Department of Health, Nutrition, and Food Sciences
· Department of Human Development and Family Science
· Department of Sport Management
· School of Teacher Education
[bookmark: _Toc212792237]Office of Academic Services and Intern Support
The Office of Academic Services and Intern Support (OASIS) is the representative office for the academic dean of the Anne Spencer Daves College of Education, Health, and Human Sciences. OASIS strives to provide students, staff, and faculty, with the tools and support needed for student success.
OASIS services as the central repository of all student records, monitors required academic milestones, provides academic advisor support to undergraduate students, collaborates with academic departments to provide academic support for graduate students and in the admission of graduate students, and services as the primary liaison between current students and the Office of the Registrar, Division of Undergraduate Studies, and The Graduate School.
Additionally, OASIS works with educator preparation programs such as School Counseling, to coordinator internship placements and field-based experiences with PK-12 schools and students. 
[bookmark: _Toc212792238]Office of Information and Instructional Technologies
The Office of Information and Instructional Technologies (OIIT) provides IT services to faculty and offers technology resources to students, including the Tech Sandbox and the Learning Resource Center. 
[bookmark: _Toc212792239]Tech Sandbox
The purpose of the Tech Sandbox is to create a dynamic learning environment where Anne Spencer Daves College of Education, Health, and Human Sciences students and faculty can learn and practice various instructional technologies and tools and get a clear understanding of how they can embed technology into teaching, assessment, and research. 
The Tech Sandbox houses technologies that are currently in use or will be used in PK-12, continuing and higher education, and other educational organizations, allowing our students to meet rigorous accreditation requirements, state standards, and accomplished practices and preparing our graduates for successful professional careers. 
Currently, the Tech Sandbox features technologies in the following categories:
· Coding applications
· Graphic design
· Interactive display boards
· Small robotics
· Virtual reality
· 3D printing and design
· Active technologies
· Counseling technologies
All FSU students and faculty have access to the Canvas site “The Technology Sandbox (CEHHS), but need to self-enroll using the following steps:
· Click the following link: https://fsu.instructure.com/enroll/R97ELN
· If not already, log into Canvas. 
· On Canvas enroll page, click Enroll in Course 
· Click Go to the Course.
[bookmark: _Toc212792240]Learning Resource Center
The Learning Resource Center (LRC) serves students, faculty, and staff, by providing technology support services, lab and classroom facilities, and multimedia equipment. The LRC also offers students a quiet study area with individual carrels and private rooms that can be reserved for group study sessions, as well as two conference room which can be research for meetings, presentations, and defenses. 
For more information on the LRC, please use the following link: https://annescollege.fsu.edu/resources/learning-resource-center-lrc


[bookmark: _Toc212792241]Department of Educational Psychology and Learning Systems
The Department of Educational Psychology and Learning Systems (EPLS) is committed to improving human learning and performance in a variety of settings. We prepare graduates for leadership roles in universities, school districts, human service agencies, educational research organizations, and industry. Our research is designed to expand the knowledge base of our field and improve the quality of education and training. The Department has three major divisions of concentration:
· Psychological and Counseling Services
· Instructional Systems and Learning Technologies
· Educational Psychology
[bookmark: _Toc212792242]Psychological and Counseling Services Division
The Counseling and Human Systems degree program in the Anne Spencer Daves College of Education, Health, and Human Sciences is part of the Psychological and Counseling Services division in the Educational Psychology and Learning Systems (EPLS) Department (See Figure 1). 
Note: Psychological and Counseling services is a term used internally within the EPLS Department to describe a division within the department. Psychological and Counseling Services is not a degree program offered at Florida State University.  
[bookmark: _Toc212792243]Figure 1. Majors in Psychological and Counseling Services Division


[bookmark: _Toc212792244]Counseling and Human Systems Degree and Majors
There are four majors in the Counseling and Human Systems degree program:
· Career Counseling
· Clinical Mental Health Counseling
· School Counseling
· School Psychology
This Handbook focuses on the following three majors: Career Counseling, Clinical Mental Health, and School Counseling.

Each major implements a practitioner-oriented model that requires completion of a practicum experience and an internship. Successful graduates of all three majors receive both a master’s degree (M.S.) and a specialist (Ed.S.) in Counseling and Human Systems. Students cannot earn an M.S. only or an Ed.S. only. All students must earn both degrees and both degrees are conferred on the same date. 
Faculty members in the degree program have work experience and research interests related to: 
· Career counseling services for adolescents in school settings and adults in postsecondary/higher education and related organizations. 
· Clinical mental health counseling of children and adolescents in community and school settings, and adults in community, agency, and educational settings. 
· School counseling working with community stakeholders, educators, parents, and students to produce optimal outcomes for students in PK-12 educational settings. 


Counselor Education Unit
[bookmark: _Toc212792246]Mission and Objectives
The mission of Counseling and Human System degree program at Florida State University is to prepare students to become professional counselors. Upon completion of the program, graduates will be able to:
· Integrate current research with established theoretical foundations to service to all communities.
· Demonstrate awareness, reflection, and respect for the populations that they service.
· Demonstrate professional dispositions of ethical practice, commitment to learning, and professional growth. 
Graduates serve as professional counselors who lead and advocate in their communities and their practice specialization: Career Counseling, Clinical Mental Health Counseling, or School Counseling.
1. Students will be grounded in counselor identity domains of wellness, development, prevention and early intervention, and empowerment. 
2. Students will successfully demonstrate professional dispositions:
· Ethical decision-making and professional boundaries 
· Respect for different life experiences
· Commitment to learning and professional growth 
· Apply constructive feedback 
· Appropriate interpersonal skills 
· Professionalism 
3. Students will demonstrate knowledge of counseling theories, apply theories to implement evidence-based techniques, and utilize data-driven approaches to evaluate their counseling program and professional practices. 
4. Students will create goals and identify appropriate interventions in an integrated manner that is based on clients’ or students’ experiences, development, and presenting needs. 
5. Students will demonstrate knowledge of mental health, career development, individual and group interventions, crisis intervention, and the ecological systems that support people reaching their goals.
[bookmark: _Toc212792247]Career Counseling Program Objectives
1. Career Counseling students will demonstrate knowledge of mental health, wellness, and career development that enables them to enhance clients’ overall wellbeing by using evidence-based approaches based on clients’ developmental needs and cultural expression. 
2. Career Counseling students will assess career development and needs of clients, identify co-occurring conditions impacting career development, and provide clients with appropriate resources, career coaching, consulting, or counseling services, as necessary. 
[bookmark: _Toc212792248]Clinical Mental Health Counseling Program Objectives
1. Clinical Mental Health Counseling students will conceptualize biological, neurological, sociocultural, and psychological factors that contribute to a clients’ current presentation. 
2. Clinical Mental Health Counseling students will identify and implement treatment approaches within an appropriate level of care that applies evidence-based theories and enhances overall wellness in clients. 
[bookmark: _Toc212792249]School Counseling Program Objectives
1. School Counseling students will develop a data-driven plan to provide systemic support and developmentally appropriate curriculum that ensures academic achievements, healthy socioemotional development, and decreases opportunity gaps. 
2. School Counseling graduates will review school needs and create a comprehensive school counseling program that provides prevention and early interventions that support students’ academic achievement, social, and personal and emotional development, and career and post-secondary planning. 
[bookmark: _Toc212792250]Accreditation
The Career Counseling, Clinical Mental Health Counseling, and School Counseling majors are accredited by the Council for the Accreditation of Counseling and Related Educational Programs (CACREP) through March 31, 2027. Completion of a CACREP accredited counseling program meets educational requirements for licensure in most states.
According to the CACREP website, “CACREP Accreditation provides recognition that the content and quality of the program has been evaluated and meets standards set by the profession. The student, as a consumer, can be assured that appropriate knowledge and skill areas are included and that the program is stable, professionally, and financially.” 
More information about CACREP accreditation can be found at the following link: https://www.cacrep.org/forstudents/#why-should-i-choose-an-accredited-program.
[bookmark: _Toc212792251]Core Counseling Curriculum
CACREP accredited programs must instruct and assess students in courses based on CACREP’s counseling curriculum. The eight common core areas represent the foundational knowledge required of all entry-level graduates of CACREP accredited programs.
The eight common core areas are listed below:
· Professional Counseling Orientation and Ethical Practices
· Social and Cultural Diversity
· Human Growth and Development
· Career Development
· Counseling and Helping Relationships
· Group Counseling and Group Work
· Assessment and Testing
· Research and Program Evaluation
In addition to the eight common core areas, students must demonstrate professional knowledge and skills in their specialty areas for Career Counseling, Clinical Mental Health Counseling, and School Counseling. 
[bookmark: _Toc212792252]Practicum and Internship
CACREP standards require that all students’ complete practicum experience comprised of 100 clock hours and an internship that is 600 clock hours at sites appropriate to their major. 
[bookmark: _Toc212792253]Group Activity Requirement
CACREP-accreditation standards require that students participate in a small group activity, approved by the program, for a minimum of 10 clock hours over the course of one academic term. MHS 5511 Group Counseling will generally include a group counseling experience separate from the didactic portion of the course. 
In the case that circumstances arise that students are not able to participate in the group experience, they must work with the instructor to approve of a community group they can participate in to meet this requirement and how they will provide evidence of engagement in a minimum of 10 hours of experience. 
[bookmark: _Toc212792254]Proof of Completion of Accredited Program
Proof of completion is indicated on the students’ transcript upon conferral of the master’s and specialist degrees. The Office of Accreditation and Approval in the College provides verification of completion of a CACREP accredited program to graduates upon request. 	Comment by Lisa Beverly: New name as of 11/18/2025 per RP
[bookmark: _Toc212792255]Florida Department of Education Program Approval
The School Counseling program is approved by the Florida Department of Education. Completion of a Florida state approved program allows graduates to be eligible for a Florida professional certification in School Counseling (grades PK-12). Requirements for completion of a Florida state approved program are outlined in Section 1004.04, Florida Statutes and Florida State Board of Education Rule 6A-5.066. 
Students in the School Counseling program must meet all requirements in Statute and Rule to be endorsed as state approved program completers. These requirements include the following:
· Demonstration of the Uniform Core Curriculum to include the following:
1. Florida Educator Accomplished Practices (FEAPs)
2. Competencies and Skills for School Counseling (grades PK-12)
3. State adopted content standards for K-12 students, scientifically research and evidence-based reading instructional strategies grounded in the science f reading which improves reading performance for all students.
4. Strategies for teaching English Language Learners (ELLs)
5. Strategies for teaching students with disabilities.
6. Strategies to differentiate instruction based on student needs.
7. Strategies and practices to support evidence-based content aligned to state standards and grading practices.
8. Strategies appropriate for the early identification of a student in crisis or experiencing a mental health challenge and the referral of such students to a mental health professional for support.
9. Strategies to support the use of technology in education and distance learning.
10. Strategies and practices to support effective, research-based assessment and grading practices aligned to the student’s academic standards. 
· Passing all required Florida Teacher Certification Examinations prior to internship.
· Completion of field experiences culminating in an internship that is a minimum of 12 weeks in duration.
· Demonstration of positive impact on PK-12 student learning in field experiences throughout the program. 
Proof of completion of a state approved program is stamped on the transcript along with conferral of the master’s and specialist degrees. 
[bookmark: _Toc212792256]Professional Organizations
Active engagement in the counseling profession is a critical component of graduate training and professional identity development. Students are required to participate in professional organizations and development activities throughout the duration of the program. 
Each student is required to obtain and maintain membership in at least one relevant professional organization. Membership can include many benefits, such as free professional liability insurance, networking, advocacy opportunities, access to continuing education, and publications with the most recent developments in the profession. Participation in professional organizations also provides valuable contacts for graduates seeking jobs or positions in counseling and student affairs. Students are encouraged to take advantage of reduced student membership rates and to select organizations that align with their professional career goals. 
A few organizations that students may consider joining are: 
· American Counseling Association (ACA)
· American School Counseling Association (ASCA)
· National Career Development Association (NCDA)
[bookmark: _Toc212792257]Liability Insurance
All Students are required to carry professional liability insurance for the duration of the program. Many professional organizations (such as ACA) offer complimentary liability insurance as part of student membership benefits. Proof of membership and insurance coverage must be submitted to the program by the end of the first semester. 
[bookmark: _Toc212792258]Professional Development Activities
In addition to professional membership, students are required to complete a minimum of two professional development activities during their time in the program. These activities are intended to enrich students’ professional growth, increase exposure to the counseling field, and build leadership and advocacy skills. 
Approved professional development activities include, but are not limited to: 
· Attending or presenting at local, state, regional, national, or international professional conferences (virtual or in person)
· Publishing scholarly or professional works (e.g., articles, book chapters)
· Participating in research teams or individual research projects
· Engaging in Chi Sigma Iota (CSI) activities, including professional development, events, volunteering, grant initiatives, or community outreach
· Holding leadership roles in professional organizations (e.g., CSI, FSCA, FCA, ASCA, ACA, relevant labor unions)
· Completing professional training or certifications (e.g., Gottman Level 1, trauma-focused CBT, mandatory reporter training, sand tray therapy)
· Providing professional development presentations to educators, school personnel, or mental health professionals
Students are required to document each professional engagement using the Activity Verification Form provided by the program (Appendix H. Activity Verification Form). This form must be completed as part of the comprehensive exam requirement> Activity Verification Forms are uploaded to the Student Learning and Licensure (SLL) system. Students are encouraged to maintain ongoing communication with their major advisor and documentation of their activities to ensure timely and accurate reporting. 
Remediation Procedures
If a student does not complete the professional activity requirement by the last semester of their program, the student will receive an F in their comprehensive exam requirement and graduation will be delayed.
[bookmark: _Toc212792259]Professional Certifications and Endorsement
Graduates of the Counseling and Human Systems program may pursue a National Certificate in Counseling (NCC) and additional specialization credentials offered by the National Board for Certified Counselors. Completion of a CACREP accredited program meets educational requirements for the NCC. To obtain a National Certificate in Counseling, graduates will need to take and pass the National Counselor Examination or the National Clinical Mental Counseling Examination. 
For more information on obtaining a national certificate, please visit the following link: https://www.nbcc.org/certification/ncc.
[bookmark: _Toc212792260]Specialization Certifications
Clinical Mental Health Counseling graduates may pursue the licensure through the state of Florida’s Board of Clinical Social Work, Marriage & Family Therapy, and Mental Health Counseling. Completion of a CACREP or MPCAC accredited program is required in Florida as of July 1, 2025. 
Students will have to complete necessary testing, experience, and other state requirements to become independently licensed.
For the most up to date requirements, please see: https://floridasmentalhealthprofessions.gov/licensing/licensedmental-health-counselor/. 
Additionally, Career Counseling and Clinical Mental Health Counseling graduates may be eligible for clinical licensure in other states. Because of CACREP accreditation and since Career Counseling graduates complete most of the same course work as the Clinical Mental Health Counseling graduate’s eligibility may be met. 
Please refer to the state board you are interested in being licensed under and see your advisor for guidance in meeting all educational requirements for that state.
Career Counseling graduates may pursue the Certified Career Counselor (CCC) credential offered by the National Career Development Association. Graduates from the career counseling program are eligible for the fast-track option which accepts their CACREP accredited degree as a waiver of other testing and experience requirements. 
For more information on obtaining this credential, please visit the following link: https://www.ncda.org/aws/NCDA/pt/sp/credentialing_ccc.    
School Counseling graduates may choose to pursue educator certification in Florida. School Counseling graduates are eligible for a Florida professional certificate in School Counseling (grades PK-12). Application processes and information on obtaining a certificate can be found at https://www.fldoe.org/teaching/certification/.
Graduates should wait to apply for a Florida Educator Certificate in School Counseling (grades PK-12), until their degree is conferred. This usually occurs 3-4 weeks after graduation. Official transcripts with degree conferral and the Florida state approved program stamp should be sent to the following:
Bureau of Educator Certification
Room 201, Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400
Workshops for obtaining educator certification in Florida are held in Fall and Spring semesters for all interns in Florida state approved programs at Florida State University. These workshops also contain information on employment in Florida public schools. 
Completion of a degree at Florida State University does not guarantee subsequent certification or licensure. Students are responsible for accessing and processing credential applications. 
The following chart contains a summary of some certifications and licensure options for graduates receiving degrees in Counseling and Human Systems.
	Counseling Specialization
	Type of Certification, Credential, or Licensure
	Sponsoring Organization

	Career Counseling
	· Certified Career Counselor
· National Certified Counselor (NCC)
	National Career Development Association 
National Board for Certified Counselors

	Clinical Mental Health Counseling
	· Florida Licensed Mental Health Counselor (LMHC)
· National Certified Counselor (NCC)
· Certified Clinical Mental Health Counselor (CCMHC)
	Florida Board of Clinical Social Work, Marriage & Family Therapy, and Mental Health Counseling
National Board for Certified Counselors

	School Counseling
	· Florida Department of Education Certification in School Counseling
· National Certified School Counselor
· ASCA – Certified School Counselor
	Florida Department of Education 
National Board for Certified Counselors
American School Counselor Association



[bookmark: _Toc212792261]Students and Graduate Endorsements
Faculty who endorses the competence of students successfully completing a major in Career Counseling, Clinical Mental Health Counseling, or School Counseling are required to be professionally affiliated with that specialty area. To receive an endorsement from a faculty member, the student must complete all the requirements in good standing. Students or graduates must contact major professors when requesting endorsement. Faculty endorsement is up to the discretion of the faculty.


[bookmark: _Toc212792262]Faculty and Staff
The faculty and staff responsible for instructing and advising Students: 
	Faculty/Staff
	Major
	Contact Information

	Dr. Shengli Dong
Professor
	Clinical Mental Health Counseling
	sdong3@fsu.edu

	Dr. Chris LaFever
Assistant Teaching Professor
	Career Counseling
	clafever@fsu.edu

	Dr. V. Simone May
Associate Teaching Professor
	Clinical Mental Health Counseling
	vmay@fsu.edu

	Dr. Tiffany Wilson
Associate Teaching Professor
	School Counseling
	tw24m@fsu.edu 

	Dr. Marangelie Velez
Assistant Teaching Professor
	Clinical Mental Health Counseling
	mv25l@fsu.edu

	Dr. Eunhui Yoon
Assistant Professor
	School Counseling
	eyoon@fsu.edu

	Sam DeZerga
Graduate Academic Program Specialist
	Career Counseling
Clinical Mental Health Counseling
School Counseling
	sdezerga@fsu.edu 



[bookmark: _Toc212792263]Technology Requirements
All Students are expected to attain proficiency in essential technologies. Meeting these technology expectations will enable students to fully participate in coursework, practicum supervision, program advising, and professional development activities across all delivery formats. This includes, but is not limited to: 
· A laptop or desktop computer that meets current operating system requirements
· Reliable internet access
· Use of university email (FSU.edu), Canvas learning management system, and the myFSU portal
· Word processing, spreadsheet, and presentation software, preferably Microsoft Office 365 (available to students at no cost), and access to Adobe Acrobat
· A webcam and microphone
· Understand how to access FSU’s platforms, including Microsoft Copilot, Teams, Panopto, Student Learning and Licensure, and FSU Zoom.
Students enrolled in the fully online School Counseling major must demonstrate a higher level of self-sufficiency in managing their learning environment. This includes:
· Independently navigating Canvas and all FSU platforms, including basic troubleshooting
· Using cloud-based services to store and submit assignments securely
· Understanding and following university cybersecurity practices, including Duo two-factor authentication and safe email behavior
· Paying close attention to course syllabi and announcements from your instructor 
Florida State University offers a variety of technology support services to students. 
· Information Technology Services offers online support to students, as well as trainings on Canvas, 2 factor online authentication, Microsoft Office Suite, Microsoft Teams, Zoom, Microsoft Copilot, statistics software, Nvivo, Turnitin, and many other platforms. Please see: https://its.fsu.edu/services?combine=&avail=1151.
· Learning Online@FSU: A self-paced Canvas orientation course designed to help students develop skills for online learning.
· Canvas Support Center and technical assistance, available at (850) 644-8004 or canvas@fsu.edu
· Access to free training tools such as LinkedIn Learning, virtual computer lab software (e.g., SPSS, MATLAB), and digital library services through Canvas. 
Students who experience financial hardship in obtaining required technology are encouraged to contact Case Management Services at casemanagement@fsu.edu. Students requesting online learning accommodations must contact the Office of Accessibility Services (OAS) at oas@fsu.edu. 
For specific hardware and software recommendations, troubleshooting support, and cybersecurity guidance, students should consult the official Student Guide to Learning Online at FSU: https://distance.fsu.edu/student-guide. 
[bookmark: _Toc212792264]Physical and Digital Safeguards
Protecting student data is paramount to Florida State University’s mission of fostering academic excellence in a secure environment. The University is committed to safeguarding the confidentiality, integrity, and availability of all student information, particularly educational records protected under the Family Educational Rights and Privacy Act (FERPA) and Florida Statute 1002.22. These obligations are upheld through a comprehensive framework of university-wide information security and privacy policies, standards, and procedures. The University’s approach to technology safeguards and data protection is guided by the following key policies and standards:
1. Information Security Policy (4-OP-H-5) 
Provides the overarching framework of minimum-security standards to protect institutional data and IT resources. 
2. Data Security Standard (4-OP-H-25.01) 
Establishes requirements for the classification and protection of institutional data, including FERPA protected student education records.
3. Information Privacy Standard (4-OP-H-25.02)
Defines privacy principles and practices, ensuring information resources are safeguarded from loss, misuse, or unauthorized access, consistent with FERPA and other regulatory obligations. 
4. IT Security and Privacy Training Standard (4-OP-H-25.06)
Requires annual training for faculty, staff, and affiliates to ensure awareness of FERPA, HIPAA, PCI DSS, and related compliance requirements.
5. IT Third-Party Vendor Management Standard (4-OP-H-25.13)
Ensures external vendors handling student or other sensitive data contractually comply with FERPA and university security/privacy requirements.
6. Information Privacy Policy (4-OP-H-22)
Codifies the University’s obligations under FERPA and Florida law, including definitions of student education records, directory information, and disclosure procedures.
The following practices are consistently applied across all units managing student information:
· Data Classification & Handling: Student education records are classified as High-Risk data and require the highest level of protection.
· Access Controls: Role-based access and multi-factor authentication are required for systems containing FERPA-regulated information.
· Training & Awareness: All employees with access to student data must complete mandatory security and privacy training annually.
· Vendor Compliance: Contracts involving third parties handling student records include explicit FERPA and security compliance obligations.
· Incident Response: Any suspected or actual data breach must be reported immediately to Information Technology Services (ITS), with notification and remediation procedures initiated within required timelines.
· Ongoing Review: Policies and standards are reviewed regularly to align with updated NIST frameworks, legal requirements, and emerging security risks.
Through the combined application of these policies, standards, and practices, Florida State University ensures compliance with FERPA, Florida Statute 1002.22, and other applicable regulations. The University remains committed to continuous improvement in protecting student data and sustaining the trust of our students, faculty, and stakeholders.
Panopto
Florida State University has a Business Associate Agreement (BAA) with Panopto, a secure video platform designed for recording, managing, and sharing educational videos. As part of this agreement, Panopto complies with all applicable university information security and privacy policies. In addition, Panopto meets the requirements of the Health Insurance Portability and Accountability Act (HIPAA), ensuring that recordings involving sensitive information are handled in a secure and compliant manner. 


[bookmark: _Toc212792265]Program Policy Changes and Handbook Revisions
Any program policy found to not be in alignment with university policy, state law, or other guidelines will only remove requirements or processes that are incongruent while maintaining the remainder of the policy or procedure. 
Due to ongoing changes that occur in state law and policy, institution policy, and the counseling profession, faculty reserve the right to make revisions and additions to this Student Handbook to better meet the needs of students and the individuals they serve. 
Faculty will review and revise the handbook at a minimum on an annual basis before the fall semester. If a policy change is made outside of this time, students will be notified of the change of policy by their university email or learning management system. 
Students are responsible for keeping up to date with any periodic changes that are made to the Student Handbook. Any questions about modifications to the handbook should be directed to the student’s supervisory committee chair.


[bookmark: _Toc212792266]Program Requirements
All Counseling and Human Systems majors are combined Master’s/Specialist degree programs. Both degrees are conferred upon completion of the entire degree program. Several course courses are shared between the Career Counseling, Clinical Mental Health Counseling, and School Counseling majors. Major specific coursework is also required. 
[bookmark: _Toc212792267]Course Requirements
Course sequences for each major are provided below. The Clinical Mental Health Counseling and Career Counseling programs are two-year full – time programs. The School Counseling program is a three-year part-time online program. 
[bookmark: _Toc212792268]Career Counseling Course Sequence
The Career Counseling major is designed as a full-time face-to-face program. Courses are sequenced and offered once a year or once every other year. Career Counseling students are required to do a supervised teaching experience, usually completed in the first academic year. 
	Fall 1
	Course Title
	Hours

	MHS 5400
	Introduction to Counseling Theories and Techniques
	4

	MHS 5060
	Psychosocial and Multicultural Aspects of Counseling
	3

	MHS 5340
	Foundations of Career Development
	4

	MHS 5341 OR
MHS 6450
	Career Development Program Design and Evaluation [EVEN YEARS] OR
Substance Abuse and Addictions Counseling [ODD YEARS] 
	3

	MHS 5860
	Supervised Teaching (Students will take one-hour of Supervised Teaching during Fall 1 or Spring 1 and will teach in the second year.)
	1

	Total
	14

	Spring 1
	Course Title
	Hours

	CLP 6169
	Adult Development and Psychopathology
	3

	MHS 5511
	Group Counseling: Theory and Practice
	3

	MHS 5860
	Supervised Teaching (Students will take one-hour of Supervised Teaching during Fall 1 or Spring 1 and will teach in the second year.)
	1

	MHS 6466
	Trauma and Crisis Intervention
	3

	RCS 5250
	Assessment in Counseling and Rehabilitation
	3

	Total
	12

	Summer 1
	Course Title
	Hours

	DEP 5068
	Life-Span Human Development
	3

	MHS 5801
	Practicum in Counseling and Rehabilitation
	4

	MHS 5435
	Theories and Fundamentals of Family Therapy
	3

	Total
	10

	Fall 2
	Course Title
	Hours

	MHS 5341 OR
MHS 6450
	Career Development Program Design and Evaluation [EVEN YEARS] OR
Substance Abuse and Addictions Counseling [ODD YEARS] 
	3

	SDS 5820
	Internship
	6

	SOW 5153
	Human Sexuality
	3

	Total
	12

	Spring 2
	Course Title
	Hours

	SDS 5820
	Internship
	6

	MHS 6600
	Ethics, Legal, & Professional Issues in Counseling
	3

	EDF 5481
	Methods of Educational Research
	3

	MHS 7962
	Specialist in Education Comprehensive Exam
	0

	Total
	12

	Total Degree Hours
	61



[bookmark: _Toc212792269]Clinical Mental Health Counseling Course Sequence
The Clinical Mental Health Counseling major is designed as a full-time face-to-face program. Courses are sequenced and offered once a year. 
	Fall 1
	Course Title
	Hours

	MHS 5400
	Introduction to Counseling Theories and Techniques
	4

	MHS 5060
	Psychosocial and Multicultural Aspects of Counseling
	3

	MHS 5007
	Foundations of Mental Health Counseling
	3

	MHS 6450
	Substance Abuse and Addictions Counseling 
	3

	Total
	13

	Spring 1
	Course Title
	Hours

	CLP 6169
	Adult Development and Psychopathology
	3

	MHS 5511
	Group Counseling: Theory and Practice
	3

	MHS 6466
	Trauma and Crisis Intervention
	3

	RCS 5250
	Assessment in Counseling and Rehabilitation
	3

	Total
	12

	Summer 1
	Course Title
	Hours

	DEP 5068
	Life-Span Human Development
	3

	MHS 5801
	Practicum in Counseling and Rehabilitation
	4

	MHS 5435
	Theories and Fundamentals of Family Therapy
	3

	Total
	10

	Fall 2
	Course Title
	Hours

	MHS 5341
	Foundations of Career Development
	4

	SDS 5820
	Internship
	6

	SOW 5153
	Human Sexuality
	3

	Total
	13

	Spring 2
	Course Title
	Hours

	EDF 5481
	Methods of Educational Research
	3

	MHS 6600
	Ethics, Legal, & Professional Issues in Counseling
	3

	MHS 7962
	Specialist in Education Comprehensive Exam
	0

	SDS 5820
	Internship
	6

	Total
	12

	Total Degree Hours
	60



[bookmark: _Toc212792270]School Counseling Course Sequence
The School Counseling major is designed as a part-time online program. Courses are sequenced and offered once a year. The School Counseling program has two options to approach internship. Generally, it is expected that students will take internship over two semesters in the Fall and Spring**. 
	Fall 1
	Course Title
	Hours

	MHS 5010
	Foundations of School Counseling
	3

	MHS 5400
	Introduction to Counseling Theories and Techniques
	4

	Total
	7

	Spring 1
	Course Title
	Hours

	MHS 5511
	Group Counseling: Theory and Practice
	3

	MHS 6466
	Trauma and Crisis Intervention
	3

	Total
	6

	Summer 1
	Course Title
	Hours

	DEP 5068
	Life-Span Human Development
	3

	TSL 5325*
	ESOL in the Content Area
	3

	RED 5337*
	Literacy Across the Content Areas
	3

	Total
	9

	Fall 2
	Course Title
	Hours

	MHS 5060
	Psychosocial and Multicultural Aspects of Counseling
	3

	MHS 5430
	Foundations of Career Development
	4

	Total
	7

	Spring 2
	Course Title
	Hours

	MHS 5801
	Practicum in Counseling
	4

	RCS 5250
	Assessment in Counseling and Rehabilitation
	3

	Total
	7

	Summer 2
	Course Title
	Hours

	MHS 5338
	College and Career Readiness for School Counselors
	3

	MHS 5415
	School, Family, and Community Partnerships
	3

	Total
	6

	Fall 3
	Course Title
	Hours

	EDF 5481
	Methods of Educational Research
	3

	MHS 5635
	School Counseling Program Development and Planning
	4

	SDS 5820
	Internship**
	4

	Total
	11

	Spring 3
	Course Title
	Hours

	MHS 6600
	Ethics, Legal, and Professional Issues in Counseling
	3

	MHS 7692
	Specialist in Education Comprehensive Exam
	0

	SDS 5820
	Internship**
	4

	Total
	7

	Total Degree Hours
	60


* School Counseling students are required to take TSL 5325 ESOL Across the Content Areas and RED 5337 Literacy Across the Content Areas as part of their Florida state approved educator preparation program. If a student currently holds a Florida professional teaching certificate in an academic coverage area or currently holds a temporary teaching certificate and has completed requirements for an ESOL and/or Reading endorsement, they may take elective courses with their major advisor’s approve in Summer 1. Students will be asked to submit documentation either a valid Florida professional teaching certificate or completion of endorsement requirements from the school district in which they teach. 
** Internship may be completed in Fall 3 and Spring 3 or entirely during Spring 3. 
[bookmark: _Toc212792271]Grade Requirements
Students in graduate degree programs whose cumulative grade point average for graduate courses (5000 and above) taken at Florida State University falls below 3.0 at the end of a term (not counting courses for which “S” or “U” grades may be given) will be considered not in good standing by the University and will be placed on academic probation. If a 3.0 cumulative grade point average is not attained by the end of the next full term of enrollment, the student will be placed on academic dismissal. Academic dismissal constitutes a separation of the student from the University for academic reasons. Students on dismissal will not be permitted to register for courses, including registering as a non-degree student.
[bookmark: _Toc212792272]Satisfactory Progress
To maintain satisfactory progress in the major, students must receive a Satisfactory evaluation for Internship (SDS 5820), a minimum of a B in practicum (MHS 5801), and a minimum of a B in all coursework.
To be eligible to enroll in MHS 5801 Practicum in Counseling, students earn a grade of B or higher in all courses completed prior to the start of practicum. Courses with a B- or lower must be retaken and passed with a grade of B or higher before the student may begin practicum. 
To be eligible for internship placement and to enroll in SDS 5820 Internship, students must earn a grade of B or higher in the practicum course. A grade of B- or lower in practicum will require that student to repeat the practicum course, which will delay the internship. There is no grade forgiveness at FSU. All grades earned in graduate course enrollments will be calculated in the cumulative graduate GPA.
If a student receives an Incomplete in practicum, all outstanding requirements must be completed and evaluated at a B level or higher before internship placement can occur. Failure to resolve the ‘Incomplete’ with a B or higher will require the student to repeat practicum and will delay the Spring internship until the next available semester. 
These requirements are in place to ensure that students possess the professional competence and skills necessary for successful internship performance. 
[bookmark: _Toc212792273]Incomplete Grades
Incomplete grades (“I”) are granted at the discretion of the course instructor when a student has completed the majority of coursework, but due to extenuating circumstances, is unable to complete all course requirements by the end of the semester. 
Incomplete grades must be resolved by the end of the next semester in which the student is enrolled. If the incomplete is not resolved within this timeframe, the grade will convert to an “IE” or an “F” and will be calculated into the student’s grade point average accordingly. 
All students receiving an incomplete must complete and sign an Incomplete Grade Agreement with the course instructor. The agreement will outline: 
· The specific coursework or requirements that must be completed.
· The agreed-upon deadline for completion.
· The method by which the completed work must be submitted. 
It is the student’s responsibility to ensure that the terms are the agreement are fulfilled within the established deadline. Under University policy, an incomplete grade automatically revers to the predetermined default grade at the end of the semester that has been specified by the faculty member as the time frame for resolution, unless one of the two conditions is met: 
1. Upon completion of the agreed-upon work, the instructor submits a grade-change form that replaces the “I” with the final grade earned for the course. 
2. The instructor submits a separate Incomplete Extension of Time form to the Evaluation and Posting Section of Admissions and Records before the end of the semester in which the “I” is set to expire. 
[bookmark: _Toc212792274]Grade Appeals
The purpose of the grade appeals system is to afford an opportunity for an undergraduate or graduate student to appeal a final course grade under certain circumstances. Faculty judgment of students' academic performance is inherent in the grading process and hence should not be overturned except when the student can show that the grade awarded represents a gross violation of the instructor's own specified evaluation (grading) statement and therefore was awarded in an arbitrary, capricious, or discriminatory manner. The evaluation (grading) statement utilized during the grade appeals process is the one contained in the instructor's syllabus at the beginning of the semester. This system does not apply to preliminary or comprehensive exams or to thesis or dissertation defenses; these issues are reviewed by the Faculty Senate Student Academic Relations Committee via the Office of Faculty Development and Advancement.
Step 1.
Within 15 class days (defined throughout the Grade Appeals System as Mondays through Fridays during regular fall, spring, and summer semesters, as noted in the FSU Academic Calendar maintained by the University Registrar. Class days are not dependent on whether an individual student has class on a particular day) following the date that final grades are made available to students, the student must contact the instructor in question to discuss the grade and attempt to resolve any differences. The student should document any attempts to contact the instructor in order to establish that the appeal was begun within this 15-class-day period. In the event that the instructor is not available, the student should provide that documentation to the instructor's program or department chair. It is expected that the student will first attempt to resolve the grade dispute with the instructor; however, either the student or the instructor may consult with the appropriate department chair, school director, or designee during this process.
Step 2.
If no resolution is reached within this 15-class-day period, after the student's documented attempt, the student has an additional 10 class days to submit a written statement to the department chair, school director, or designee. This statement must include an account of attempts to resolve the issue, as well as the evidence that forms the basis for the appeal.
Within 20 class days thereafter, the department chair, school director, or designee will set a date for a meeting of a grade appeals screening committee composed of three students enrolled in the academic unit offering the course to review the appeal. These students should be either undergraduate or graduate students, depending on the enrollment status of the student challenging the grade. The meeting should occur within that 20-class-day period, if practicable. Appropriate students who have no conflict of interest will be chosen to serve on this screening committee by a student organization associated with the program or department, if such an organization exists. If none exists or if members of such an organization are not available, the department chair, school director, or designee will select appropriate students who have no conflict of interest. Both the student and the instructor may attend the meeting, as may the department chair, school director, or designee.
The role of the screening committee is solely to determine whether the student has presented sufficient evidence to warrant further review. Within five class days after this meeting, the screening committee will render its decision in writing (indicating that they recommend/do not recommend further review) to the department chair, school director, or designee, the student, and the instructor. A negative decision will end the appeal. A positive decision will trigger the next step in the process.
Step 3.
Within 15 class days of a positive decision from the grade appeals screening committee, the department chair, school director, or designee will appoint and arrange for a meeting of a grade appeals board. The meeting should occur within that 15-class-day period, if practicable. The board is composed of three faculty members and two students other than those who served on the screening committee. These students should be either undergraduate or graduate students, depending on the enrollment status of the student challenging the grade.
The purpose of this board is to determine whether or not to uphold the final grade assigned by the instructor. The board will consider only the evidence provided by the student and the instructor in making the determination. The student, the instructor, and the department chair, school director, or designee may attend the meeting.
The grade will be upheld unless the evidence shows that the grade was awarded in an arbitrary, capricious, or discriminatory manner, as a result of a gross violation of the instructor's own evaluation (grading) statement. If the original grade is not upheld, the board will recommend that an alternative grade be assigned by the department chair, school director, or designee.
If the student has evidence that this grade appeals process has deviated substantially from these established procedures, resulting in a biased decision, the student may consult with the Office of Faculty Development and Advancement regarding referral to the Faculty Senate Student Academic Relations Committee.
See Appendix A. Academic Appeals or the following link: https://studentombuds.fsu.edu/student-complaints-and-appeals    
[bookmark: _Toc212792275]Key Performance Indicators
Program faculty have determined Key Performance Indicators (KPIs) based on CACREP standards and the degree program’s mission and objectives. KPIs are assessed throughout the program using Signature Assessments in courses. Data is collected on these Signature Assessments in Student Learning & Licensure (SLL) to determine student performance on KPIs and CACREP standards to evaluate program objectives. 
CACREP standards can be found at the following link: https://www.cacrep.org/section-2-professional-counseling-identity/. 
KPIs and corresponding CACREP standards can be found below. 


	CACREP Standard
	Key Performance Indicator (KPI)
	Term
	Course
	Signature Assessment 

	A. Professional Counseling Orientation and Ethical Practice
	1.1 Students apply ethical decision-making and legal considerations to clients and students. 
	All: Fall 1 
	MHS 5400 Introduction to Counseling Theories and Techniques 
	Ethics and Theory Paper 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	
	1.2 Students conceptualize how to work with clients/students towards optimal wellbeing through counseling services. 
	All:  Fall 1 
	MHS 5400 Introduction to Counseling Theories and Techniques 
	Counseling Skill Acquisition Tape and Reflection Paper 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Session Recordings 

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Session Recordings 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Case Presentation 

	B. Social and Cultural Identities and Experiences
	2.1 Students apply counseling theories and techniques that help them conceptualize and connect with all clients and students. 
	CC/CMHC: Fall 1 
SC: Fall 2 
	MHS 5060 Psychosocial and Multicultural Aspects of Counseling 
	Cultural Experience Paper 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	C. Lifespan Development
	3.1 Students demonstrate knowledge of how development influences goals and interventions. 
	All: Summer 1 
	DEP 5068 Lifespan Development 
	Lifespan Analysis Paper 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	D. Career Development
	4.1 Students’ students demonstrate and apply knowledge of the intersection of career and wellbeing to support clients’ and /students’ needs. 
	CC: Fall 1 
CHMC/SC: Fall 2 
	MHS 5340 Foundations of Career Development 
	Career Interview Paper 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	MHS 6600 Ethics, Legal, & Professional Issues in Counseling 
	Professional Issues Poster 

	E. Counseling and Helping Relationships
	5.1 Students demonstrate knowledge of a theoretical approach and how it influences their approach to counseling. 
	All: Fall 1 
	MHS 5400 Introduction to Counseling Theories and Techniques 
	Ethics and Theory Paper 
 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	
	5.2 Students demonstrate the ability to utilize techniques of active listening, reflection, and questioning to help clients and/students process. 
	All: Fall 1 
	MHS 5400 Introduction to Counseling Theories and Techniques 
	Counseling Skill Acquisition Tape and Reflection Paper 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	F. Group Counseling and Group Work
	6.1 Students design and implement a group therapy experience to assist clients and /students reach goals. 
	All: Spring 1 
	MHS 5511 Group Counseling  
	Group Counseling Curriculum  

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Session Recordings 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Session Recordings 

	G. Assessment and Diagnostic Processes
	7.1 Students demonstrate knowledge of the ethical use and interpretation of assessments in counseling for evaluating and screening of mental health conditions, crisis, personality, values, career interests, communication, and other inter- and intra- personal areas of needs and wellbeing. 
	All: Spring 1 

	RCS 5250 Assessment in Counseling and Rehabilitation
	Assessment Report

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	
	7.2 Students demonstrate knowledge of assessing clients/students’ needs to determine intervention and planning purposes.   
	SC: Fall 1 
	MHS 5010 Foundations of School Counseling 
	Classroom Lesson Activity 

	
	
	CC/CMHC: Spring 1 
	CLP 6169 Adult Development and Psychopathology 
	Diagnosis Case Study 

	
	
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 




	H. Research and Program Evaluation
	8.1 Students demonstrate knowledge of how to collect data and utilize it in ways to support the development, use, or continued use of a counseling approach. 
	CC/CMHC: Summer 1 
SC: Spring 2 
	MHS 5801 Practicum in Counseling 
	Article Critique 

	
	
	CC/CMHC: Spring 2 
SC: Fall 3 
	EDF 5481 Methods of Educational Research 
	Research proposal 

	
	
	CC/CMHC: Fall 2/ Spring 2 
SC: Fall 3/Spring 3 or Spring 3 
	SDS 5820 Counseling Internship 
	Case Presentation 

	5.B. Career Counseling
	5.B.1 Career counseling students develop a comprehensive plan to comprehensive career encompass the types of services counseling program they will offer in their practice setting as well as how they will triage, administer, and evaluate the services being offered. 
	CC: Fall 2 
	MHS 5431 Career Development Program Design and Evaluation 
	Program Rationale 

	
	
	CC: Summer 1 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations 

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	
	5.B.2 Career Counseling students provide psychoeducation, consultation, coaching, and counseling to meet clients’ professional development needs. 
	Summer 1 
	MHS 5801 Practicum in Counseling 
	Journal – Conceptualizing Roles 

	
	
	Summer 1 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	5.C. Clinical Mental Health Counseling
	5.C.1 Clinical Mental Health students will conceptualize biological, neurological, sociocultural, and psychological factors that contribute to a clients’ current presentation 
	Spring 1 
	CLP 6169 Adult Development and Psychopathology 
	Clinical Report 

	
	
	Summer 1 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	
	5.C.2 Clinical Mental Health students determine the appropriate level of care and treatment plan based on evidence-based theories. 
	Fall 1 
	MHS 6450 Substance Abuse and Addictions Counseling
	Level of Care Evaluation 

	
	
	Summer 1 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	5.G. School Counseling
	5.G.1 School counseling students assess school curriculum, demographics, completion rates, students’ needs, and behavioral referrals to determine opportunity gaps and means to address them. 
	Fall 1 
	MHS 5010 Foundations of School Counseling
	Classroom Lesson Activity 

	
	
	Spring 2 
	MHS 5801 Practicum in Counseling 
	Practicum Evaluations

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 

	
	5.G.2 School counseling students create lesson plans, school-wide and community events, and interventions that support social, personal, and emotional development as well as career and postsecondary training to support students’ academic achievement. 
	Fall 1 
	MHS 5010 Foundations of School Counseling 
	Classroom Lesson Activity 

	
	
	SC: Summer 2 
	MHS 5415 School, Family, Community Partnerships
	Partnership Project Plan 

	
	
	CC/CMHC: Fall 2 
SC: Fall 3/Spring 3  
	SDS 5820 Counseling Internship 
	Formative Internship Evaluations 

	
	
	CC/CMHC: Spring 2 
SC: Spring 3 
	SDS 5820 Counseling Internship 
	Summative Internship Evaluation 


[bookmark: _Toc212792276]Field Experiences
The basic purpose of field experiences are to allow students to apply knowledge, skills, and professional values to actual practice settings in the community. The on-site work experience provides an opportunity to integrate theory and practice. 
The field experience is a reciprocal agreement: students exchange their work for on-the-job training and experience in field, and sites receive additional support for their clientele. The end-results are the promotion of professional development, integration, and reinforcement of competence with the goal of solidifying a sense of professional identity. 
The service delivery setting, the interaction with staff and clients and students, the realities and responsibilities of the helping process, and the conscious application of ethical principles, combine to result in the personal knowledge and commitment necessary to enter the field of counseling.
To enroll in MHS 5801 Practicum in Counseling, students must earn a grade of B or higher in all courses completed prior to the start of practicum. Courses with a B- or lower must be retaken and passed with a grade of B or higher before the student may begin practicum. There is no grade forgiveness at FSU and all grades earned in graduate course enrollments will be calculated in the cumulative graduate GPA.
To be eligible for internship placement and to enroll in SDS 5820 Internship, students must earn a grade of B or higher in the practicum course. A grade of B- or lower in practicum will require that student to repeat the practicum course, which will delay the internship. 
If a student receives an ‘Incomplete’ in practicum, all outstanding requirements must be completed and evaluated at a B level or higher before internship placement can occur. Failure to resolve the ‘Incomplete’ with a B or higher will require the student to repeat practicum and will delay the Spring internship until the next available semester. 
These requirements are in place to ensure that students possess the professional competence and skills necessary for successful internship performance. 
While in practicum, students are formally evaluated by their site supervisor at midpoint and end of the semester. Any item that receives a rating of “0’ or a grade below B at midterm requires a discussion with the site supervisor on how to improve the competency and development of a remediation plan by the major advisor.  
School Counseling students must pass the Florida Teacher Certification Examinations as required for Florida state program approval prior to beginning their internship. 
· Professional Education Examination
· Subject Area Examination for School Counseling (Grades PK-12)
[bookmark: _Toc212792277]Field Experience Requirements
According to 2024 CACREP standards, direct service refers to “supervised use of counseling, consultation, or related professional skills with actual clients (can be individuals, couples, families, or groups) for the purpose of fostering social, cognitive, behavioral, and/or affective change.” These activities must involve interaction with others and may include:
· Assessment
· Counseling
· Psycho-educational activities
· Consultation
The following would not be considered direct service:
· Observing others provide counseling or related services
· Record keeping
· Administrative duties
· Clinical and/or administration supervision
Students must be supervised by site supervisors who have a graduate degree in counseling or a closely related profession, hold licensure or certifications that shows competency in practice area, have at least two years or practice experience (3 years of practice experience for school counseling supervisor per Florida Department of Education), have shown awareness of program expectations and policies, and has been trained in supervision. 
Additional details and forms for field experiences are provided in the Practicum and Internship Handbook.
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CACREP accreditation requires all students to complete a supervised practicum that totals a minimum of 100 clock hours. The practicum provides for the development of opportunities to perform, on a limited basis and under supervision, activities that a regularly employed staff member in the setting would be expected to perform. The students’ practicum contains the following: 
· Supervised experience in individual and/or group interactions with clientele appropriate to the student’s specialization. 
· Experiences that support the student’s familiarity with a variety of professional activities other than direct service work.
· Allows the student to record sessions for use in supervision of the student’s interactions with clientele appropriate to the student’s specialization.
· Allows the student to gain supervised experience in the use of a variety of professional resources such as appraisal instruments, computers, print and non-print media, professional literature, and research. 
· Provide the student with the opportunity to accrue a minimum of 40 hours of direct service work with clientele appropriate to the student’s specialization that contributes to the development of counseling skills.
· Students who are unable to complete the 40 clock hours of direct service during practicum must complete those hours prior to accruing internship hours. Students will meet with the program coordinator to develop a plan for completing and documenting these hours. 
· Provide the student with a minimum of one hour per week of individual and/or triadic supervision by an appropriately credentialed site supervisor who is working in consultation on a regular schedule with a program faculty member in accordance with the supervision agreement. 
· If the site is not able to provide this, program faculty who have six or less students in their section will evaluate the ability to provide supervision on an individual or triadic basis for one hour a week. If the faculty is unable to provide supervision, the student will need to find a different site.
· Provide the student with a minimum of one and one-half hours per week of group supervision with other students in practicum by a program faculty member supervisor. Group supervision must be provided by a program faculty member.
· Formal evaluation of the student’s performance during the practicum by the program faculty member supervisor. 
· Meets requirements for students’ specialization credentials — i.e., Florida licensure requirements for Clinical Mental Health Counselor, the credentialing requirements for Career Counseling, and Florida Department of Education certification requirements for School Counseling.
Practicum sites are found or approved by the faculty supervisor. For School Counseling students, all school placements must be approved and coordinated through the Field Experience section of OASIS. 
Students must score a minimum of Developing 1 or higher on items 1- 5 and no scores of Unsatisfactory on the summative evaluation to pass practicum. Failure to achieve a satisfactory score on the summative practicum evaluation form needs to be addressed by the student’s supervisory committee through a support plan. Please see Appendix B. Practicum/Internship Evaluation Document.
For more information, see Section 4 Professional Practice, https://www.cacrep.org/section-4-professional-practice/.  
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A supervised internship of 600 clock hours is required. Internship begins only after successful completion of practicum. Students complete the Career Counseling and Clinical Mental Health Counseling internships in two semesters in Year 2 of the program. School Counseling students may complete the internship across two semesters in Year 3 or in one semester in Spring 3. 
According to CACREP 2024 standards, Clinical Mental Health Counseling students need to complete 600 hours clinical practice to successfully complete internship. 
The internship provides the opportunity for the student to perform all the activities that a regularly employed staff member in the setting would be expected to perform. The student’s internship contains the following: 
· A minimum number of 240 clock hours of direct service work with clientele appropriate to the student’s specialization.
· Provide the student with a minimum of one hour per week of individual and/or triadic supervision by an appropriately credentialed site supervisor who is working in consultation on a regular schedule with a program faculty member in accordance with the supervision agreement.
· If the site is unable to provide this, program faculty who have six or less students in their section will evaluate the ability to provide supervision on an individual or triadic basis for one hour a week. If a program faculty member is unable to provide supervision, the student will need to find a different site. 
· Provide the student with a minimum of one and one-half hours per week of group supervision with other students in internship by a program faculty member supervisor. Group supervision must be provided by a program faculty member. 
· Allows the student to become familiar with a variety of professional activities other than direct service work.
· Allows the student to record sessions for use in supervision, of the student’s interactions with clientele appropriate to the student’s specialization.
· Allows the student to gain supervised experience in the use of a variety of professional resources such as appraisal instruments, computers, print and non-print media, professional literature, and research.
· Evaluation of the student’s performance during the internship by a site supervisor.
· Must be approved by the major area coordinator.
· Requires that the application form from the internship handbook be signed by the major area coordinator. A copy of the application form will be maintained in the student’s program file. 
For more information, see Section 4: Professional Practice, https://www.cacrep.org/section-4-professional-practice/ .
Practicum Evaluation Schedule
During practicum, students are formally evaluated by their site supervisor twice. The Formative Practicum Evaluation is completed during the 6 – 7th week of the semester and the Summative Practicum Evaluation is completed in the 13-14th week of the semester. Please see minimum performance expectations for the Practicum Evaluations:
	Practicum Evaluation
	Minimum Performance Expectations

	Formative Practicum Evaluation
	· No scores of Unsatisfactory
· No more than 4 scores of Not Observed across all items

	Summative Practicum Evaluation
	· No scores of Unsatisfactory
· No more than 3 scores of Not Observed across all items
· Scores of Developing 1 or higher on all other items not scored as Not Observed. 


If a student does not meet minimum performance expectations for the Practicum Evaluation, they will be placed on a Support Plan and will be required to repeat the course in order to continue to internship. 
Fall and Spring Internship Evaluation Schedule
While in internship, students are formally evaluated by their site supervisor. For those students completing internships across the Fall and Spring semesters, the following evaluations are completed with minimum performance expectations: 
	Internship Semester
	Evaluation
	Deadline
	Minimum Performance Expectations

	Fall
	Midterm Formative Evaluation 
	7th week of semester
	This evaluation is intended to provide struggling students with feedback & recommendations for improvement.

	
	Final Formative Evaluation 
	13th week of semester
	No scores of Unsatisfactory or Development 1:
If the student receives any score of Unsatisfactory or Developing 1 on the evaluation, a remediation plan will be developed with the site supervisor.
Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided. 
Not Observed: 6 – 9. 
Site supervisor and intern should create a plan to ensure that 6 – 9 are observed in the Spring semester. 

	Spring
	Midterm Summative Evaluation 
	7th week of semester
	This evaluation is intended to provide struggling students with feedback & recommendations for improvement.

	
	Final Summative Evaluation
	13th week of semester
	No scores of Unsatisfactory, Developing 1 or 2, or Not Observed: 
If the student receives any score of Unsatisfactory, Developing 1 or, or Not Observed on the evaluation, a remediation plan with be developed with the site supervisor and a grade of Unsatisfactory may be given. 
Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided.



School Counseling students that complete all internship hours in the Spring 3 semester have the same number of evaluations across one semester. Please see the Spring internship evaluation schedule. 
	Evaluation
	Deadline
	Minimum Performance Expectations

	Formative Evaluation 1 
	3rd – 4th week of semester
	This evaluation is intended to provide struggling students with feedback & recommendations for improvement.

	Formative Evaluation 2 
	7th week of semester
	No scores of Unsatisfactory or Development 1:
If the student receives any score of Unsatisfactory or Developing 1 on the evaluation, a remediation plan will be developed with the site supervisor.
Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided. 
Not Observed: 6 – 9:
Site supervisor and intern should create a plan to ensure that 6 – 9 are observed in the Spring semester.

	Formative Evaluation 3
	9th – 10th week of semester
	This evaluation is intended to provide struggling students with feedback & recommendations for improvement.

	Summative Evaluation (required)
	13th week of semester
	No scores of Unsatisfactory, Developing 1 or 2, or Not Observed: 
If the student receives any score of Unsatisfactory, Developing 1 or, or Not Observed on the evaluation, a remediation plan with be developed with the site supervisor and a grade of Unsatisfactory may be given. 
Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided.



Failure to achieve a satisfactory score on the first internship or on the final internship needs to be addressed by the student’s major advisor through a remedial plan. Please see Appendix B. Practicum/Internship Evaluation Policy and Procedures. 
Consultation
In accordance with the CACREP (2024) Section 4, Professional Practice, Standard H.3, Counselor Education faculty are required to consult with site supervisors. The purpose of the Counseling Internship Supervisory-Faculty Consultation Log is to document consultation meetings between site supervisors and FSU faculty regarding an interns’ performance, professional growth, and internship experience. 
Required: The first consultation meeting is required and should take place prior to the submission of the formative (mid-term) assessment during both practicum and internship. 
Optional: If concerns arise regarding student performance, site expectations, or supervision practices, faculty should schedule additional consultations at their discretion. 
Completion of the required consultation is a condition for advancing students through the formative evaluation process. 
Live Supervision Evaluation
Some practicum and internship sites do not permit students to record counseling sessions. In these cases, the site supervisor is required to complete a Live Supervision Evaluation form to document the student’s counseling skills and professional development. If the site permits recording of sessions, students may submit those recordings for faculty review. In such cases, the Live Supervision Evaluation form is not required. 
The Live Supervision Evaluation form assesses students on the following:
· Counseling knowledge and skills
· Counseling relationship
· Attending and communication skills
· Counseling interventions
· Case conceptualization and knowledge
· Ethical and professional practices
Site supervisors will provide written ratings and identify an overall evaluation of the student’s strengths, areas for growth, and recommendations for continued skills development. 
The live supervision evaluation form must be completed for two (2) individual counseling sessions and one (1) group counseling or psycho-educational session. 


[bookmark: _Toc212792280]Site Placements for Practicum and Internship
According to CACREP standards, all sites used to complete practicum and internship experiences must sufficiently “provide the quality, quantity, and variety of expected experiences to prepare students for their roles and responsibilities as professionals counselors within their CACREP specialized practice areas.” Students must complete practicum and internship experiences at sites that provide experiences working with clients/students and with professionals licensed in their specialization. 
Clinical Mental Health Counseling students must complete practicum and internship at a site that offers Clinical Mental Health Services. Completing a practicum or internship at a K-12 school with a school counselor will not be permitted. School Counseling students must complete practicum and internship in a K-12 school with a licensed school counselor.
Application Procedures for Practicum and Internship Sites
Clinical Mental Health Counseling and School Counseling students must complete a form for practicum that asks for their site preferences and acknowledge the requirements for practicum and internship. Career Counseling students utilize the Florida State University Career Center for their practicum and internship site, but they must also complete the form to acknowledge the requirements for both Practicum and Internship. Students will also be asked to complete a form prior to their internship semester acknowledging the requirements of internship. 
An email will be sent to students two weeks prior to the deadlines outlined below. Students must complete the form using the link provided. Students must complete the form by the deadline in order to be placed for internship and/or practicum. Failure to complete the form will result in practicum and/or internship being delayed. 
Please see the timeline for completion of practicum and internship forms:
	Program
	Practicum Application Deadline
	Internship Application Deadline

	Career Counseling
	October 17, 2025
	May 22, 2026

	Clinical Mental Health Counseling 
	October 17, 2025
	May 22, 2026

	School Counseling 
	April 30, 2026
	March 5, 2027


Finding placement sites can take anywhere from 2 – 4 months. Once a student indicates their preferences, changing them will require notifying faculty, if in Career Counseling or Clinical Mental Health Counseling majors. If students want to request a change after their practicum form is completed, they will have to notify their faculty and the Director of Internships in OASIS. 
Changing Site Placements
Faculty recommend students complete at least two of their three semesters, if not all, clinical work at the same site. Students may not change internship sites without first consulting the clinical coordinator and/or faculty supervisor and their current site supervisor. Students must present legitimate reasons for changing sites (e.g., ethical, or professional issues, maltreatment, inability to gain sufficient hours) to the clinical coordinator and/or faculty supervisor. 
Based on the concerns listed, the intern, the site supervisor, and faculty supervisor and/or clinical coordinator will discuss the issues and determine whether a solution at the existing site is possible. The student may be asked to continue placement until the end of the semester with an agreement that a change of placement will occur for the following semester. If no solution is possible, the student will proceed with the termination process and begin collaborating with the clinical coordinator and/or faculty supervisor to identify a new site. 
Upon permission to change sites, the student must engage with the appropriate termination process with their clients and the site, which may include but is not limited to a letter of resignation stating their decision to leave, their last date, and the duties to be completed before leaving. Students must return all site property and materials (e.g., manuals, files, keys, parking passes) by their last day on site. 
Students are permitted to change sites one time during their clinical practice experience, including the transition from practicum to internship. Changing sites an additional time must be due to the reasons listed above or be initiated by the site or faculty supervisor and/or clinical coordinator.
Administrative Removal from a Site
When a site supervisor or faculty supervisor and/or clinical coordinator decides to terminate a student’s placement, the intern, site supervisor, faculty supervisor and/or clinical coordinator will discuss the concerns. The site supervisor and faculty supervisor and/or clinical coordinator must provide a written summary of the reasons for termination and documentation of the student’s performance via the program’s disposition evaluation and/or the practicum and internship formative or summative evaluation.
If termination of the internship placement is due to unsatisfactory performance, the student will meet with their faculty supervisor and/or clinical coordinator, as well as additional faculty, to review the listed concerns, and if possible, devise a remediation plan. The student will receive an “F” in the MHS 5801 Practicum or an Unsatisfactory (U) SDS 5820 Internship course. 
The student is not guaranteed another placement during that semester or the following semester and may be required to re-enroll in the course (MHS 5801 Practicum and SDS 5820 Internship) the next semester the course is offered. 
The student may not advance to SDS 5820 until all issues are resolved.
A student terminated by their site or faculty supervisor and/or clinical coordinator is permitted one additional opportunity to complete the practicum or internship course requirements. Upon failure to remediate and/or fulfill the program and course requirements the second time, the student will receive a grade of F in MHS 5801 or a grade of Unsatisfactory (U) in SDS 5820 and be dismissed from the program.
If termination is not due to unsatisfactory performance but unforeseeable circumstances (e.g., termination or resignation of site supervisor, no qualified supervisor on site, site closure), the student, site supervisor and/or the site manager or director must communicate changes upon their earliest convenience. The student, site supervisor and the faculty supervisor and/or clinical coordinator will collaborate to assist the student in completing the course and clinical requirements, which may include the completion of the appropriate performance evaluations and documentation. The student will begin collaborating with the faculty supervisor to identify a new site. If the student completed the course requirements but clinical hours remain unmet, the student will receive an Incomplete (I) and continue accruing hours the following semester.
[bookmark: _Toc212792281]Florida Teacher Certification Examination
Section 1004.04, Florida Statutes require that all School Counseling students pass the following sections of the Florida Teacher Certification Examinations (FTCE) to be endorsed as a program completer:
· Professional Education Examination
· Subject Area Examination for School Counseling (Grades PK-12)
If a student currently holds a Florida professional teaching certificate, then they do not have to take the Professional Education Examination. 
[bookmark: _Toc212792282]Deadline for Passing FTCE
Exams must be taken prior to internship. Scores for the Professional Education Examination and the Subject Area Examination may take 2 – 3 weeks to be reported to the university. It is essential that the exam is taken in a timely manner to meet the deadline for passing scores for internship. No student may begin internship without official passing scores on the Subject Area Examination or the Professional Education Examination by the deadline. There are no exceptions to this policy.
The Field Experience Coordinator in OASIS is responsible for verifying official Subject Area and Professional Education Examination scores in the score reporting system. 
Please note that unofficial exam score reports or screen shots of exam score reports are not acceptable.
To finalize their placements for internship, official passing scores must be verified by the deadline outlined in the table below. Failure to meet the final deadlines will result in a delay in internship until the following semester. Timelines for attempts are provided in the table below.
	Internship Semester
	Attempt 1
	Attempt 2
	Deadline for Passing Scores

	Fall and Spring
	March 1 (SAE)
April 1 (Pro Ed)
	April 15 (SAE)
May 15 (Pro Ed)
	July 1

	Spring
	May 1 (SAE & Pro Ed)
	July 1 (SAE & Pro Ed)
	November 1
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The Office of Academic Services & Intern Support (OASIS) maintains study guides for the Professional Education Examination. Currently enrolled FSU students may borrow two study guides at a time for up to 7-days. OASIS is in the Stone Building, Room 2301. OASIS office hours are 8:00 AM – 5:00 PM. OASIS provides 240 tutoring accounts for one month to all students enrolled in Florida state approved educator preparation programs. 240 tutoring accounts assist students in preparing for the exams with diagnostic exams, tutoring modules, and practice exams. 
For more information on OASIS test preparation resources, please visit: https://annescollege.fsu.edu/academics/office-academic-services-and-intern-support-oasis/test-preparation. 
Test preparation resources provided by the state of Florida can be found at the following link: https://www.fl.nesinc.com/resources.asp. 
Information on the required exams, including competencies and skills and practice tests can be found at the following links:
Professional Education Examination
Subject Area Exam, School Counseling (PK-12)
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To register, please visit the FTCE website. When registering, be sure to request that your scores be sent to Florida State University. You must make this request at the time of registration. 
OASIS will also request your official exam results directly from the testing, but this will take an additional 5-7 days from when the test scores are released. Scores for the Professional Education Examination and the Subject Area Examination may take 2-3 weeks to be reported to the university. It is essential that the exam is taken in a timely manner to meet the deadline for passing scores for internship.
[bookmark: _Toc212792285]Success Plans for Florida Teacher Certification Examination
If a student does not pass one of the required Florida Teacher Certification Examinations, they will be placed on a Student Success Plan (SSP) by the program and provided with test preparation prior to their next attempt on the exam. The SSP will provide the student with competency and scale scores that need improving, specific recommendations for improvement, and a timeline for meeting the requirements. 
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Florida State University’s Counseling and Human Systems program assesses Professional Dispositions during coursework and internship. Program faculty created Professional Dispositions based on the American Counseling Association (ACA) Code of Ethics, CACREP standards, and current research.
Professional Dispositions are evaluated each semester by all program faculty. Faculty determine final Professional Disposition scores based on discussions. In the Fall and Spring semesters, course instructors complete the Professional Disposition Evaluation in Via. Average scores across all courses taken that semester are provided to the program faculty in the Semester Professional Development Report. The rubric levels for Professional Dispositions are:
1. Unsatisfactory
2. Developing 1
3. Developing 2
4.  Target
Please see Appendix G. Professional Dispositions Evaluation.
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Students should read the Florida State University Academic Honor Policy and follow each of its requirements. Students should also seek clarification from the instructor as needed and participate actively and appropriately in the resolution of any Academic Honor Policy allegations. All email messages related to cases are sent to official FSU email accounts, which students are required to check and respond to regularly, as stated in the General Bulletin. Students are also expected to communicate respectfully with instructors, fellow students, and staff members throughout the process.
The Florida State University’s Academic Honor Policy may be found at the following link: https://fda.fsu.edu/academic-resources/academic-integrity-and-grievances/academic-honor-policy. 


[bookmark: _Toc212792288]Progression in Program
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Prior to the start of the first semester, all admitted students receive academic advising from the Program Coordinator and Graduate Academic Program Specialist to assist in selecting appropriate courses for initial registration. By the beginning of the first semester of graduate study, each student is assigned a faculty advisor, referred to as the major advisor, by the Program Coordinator. 
Major advisor assignments are made alphabetically by students’ last names. The major advisor must be a faculty member in the Counseling and Human Systems degree program and is responsible for approving the student’s official program of study, as well as providing ongoing academic advising through the duration of the program. 
	Program
	Student Last Name
	Major Advisor

	Career Counseling
	A – Z
	Dr. Chris LaFever

	Clinical Mental Health Counseling
	A – E
	Dr. Shengli Dong

	
	F – H
	Dr. Chris LaFever

	
	I – L
	Dr. V. Simone May

	
	M – Z
	Dr. Mara Velez

	School Counseling
	A – H
	Dr. Tiffany Wilson

	
	I – Z
	Dr. Eunhui Yoon


*Major advisor assignments by student last name for Fall 2025 cohorts.*
An orientation to the Counseling and Human Systems program is conducted by program faculty prior to the beginning of the fall semester. During this mandatory session, faculty provide an overview of each major, program timelines, and key policies and procedures outlined in the Counseling and Human Systems Student Handbook. 
Group and individual advising sessions are held throughout the program to ensure that students remain informed of academic and clinical requirements each semester. While group meetings are typical, students in the fully online School Counseling major will also be offered individual advising sessions each semester, either in addition to or in place of group meetings. 
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Group advising meetings are scheduled throughout the academic year to support student progression, ensure timely registration, and provide information on academic and professional requirements. Attendance at group advising sessions is expected, and individual advising may be offered, when necessary, particularly for students enrolled in fully online programs. 


	Event
	Timeline
	Topics Covered

	Orientation
	August
	· Overview of Counseling and Human Systems program and majors
· Review of Student Handbook and key policies and procedures
· Introduction to faculty and advising structure
· Expectations for professional conduct and engagement

	Fall, Year 1 Advising
	October – November
	· Completion and approval of Program of Study
· Course selection and registration for Spring semester
· Introduction to practicum placement process
· Review of grade and academic progression requirements
· Overview of professional development opportunities
· Introduction to relevant professional organizations

	Spring, Year 1 Advising
	March – April
	· Course selection and registration for Summer and Fall semesters
· Preparation for Practicum and Internship placements (CMHC and CC majors)
· Continued emphasis on professional development and engagement
· Review of professional organizations and opportunities

	Fall, Year 2 Advising
	October – November
	· Course selection and registration for Spring semester
· Preparation for Practicum and Internship placements (SC majors)
· Graduation planning and timelines
· Counselor Preparation Comprehensive Exam (CPCE) overview
· Continued professional development and organizational involvement




	School Counseling Students Only

	Spring, Year 2 Advising
	March – April
	· Course selection and registration for Summer and Fall semesters
· Practicum and Internship placement planning and requirements
· Florida Teacher Certification Examination (FTCE) requirements
· Continued professional development and organization involvement

	Fall, Year 3 Advising
	October - November
	· Final graduation application procedures
· Counselor Preparation Comprehensive Exam (CPCE) overview
· Continued professional development and organizational involvement
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Students are expected to be familiar with current policies and regulations of the College’s Office of Academic Services & Intern Support (OASIS) and the Department of Educational Psychology and Learning Systems. This office communicates important deadlines throughout the academic year. School Counseling students will work with the Intern Support section of OASIS for placements at school sites.
Students are responsible for ensuring that all regulations involving deadlines and completion of specific requirements for each date are met. It is the student’s responsibility to initiate, through the major advisor, all procedures, actions, and forms required. 
Communication from the program, the University Registrar, the Anne Spencer Daves College of Education, Health, and Human Sciences, and the Florida State University Graduate School will be sent to your FSU email address. Please make sure you are checking your email frequently while enrolled in the program. 
For further information on Florida State University’s email policies and procedures, please see the following link: https://policies.vpfa.fsu.edu/policies-andprocedures/technology/electronic-mail-policy.
[bookmark: _Toc212792292]Program of Study
Students must develop a program of study in consultation with the                                                                                                                                  program coordinator by November 1st of the first Fall semester. The Program of Study forms must be created for the Master’s and Specialist degrees. Both forms are necessary since students in the Counseling and Human Systems program earn both a Master of Science degree and Specialist degree. 
· Program of Study — M.S./Ed.S. Form
The programs of study are to be approved by each students’ major advisor and EPLS Department Chair. It is necessary to list the semester and years in which courses will be taken in chronological order (past to present) to determine that the university, department, and college requirements will be met. Programs of study may be modified later with the major advisor’s approval. Any change to the form should be discussed with the students’ advisor and revised accordingly. 
[bookmark: _Toc212792293]University Registration
Information on registration for classes at Florida State University, including academic calendars, enrollment appointments, exam schedules, fees, financial information, registration information, and university notices can be found at https://registrar.fsu.edu/registration-guides.
Students will need to speak with their major advisor and reference their program of study to determine which courses are required each semester. 
[bookmark: _Toc212792294]Comprehensive Exam
In their final semester, students must register for MHS 7692: Specialist in Education Comprehensive Exam. Students must successfully complete the comprehensive exam requirement to graduate from the program. The comprehensive examination has two components: 
1. Successful completion of the Counselor Preparation Comprehensive Examination (CPCE)
2. Completion of the Professional Activity requirement, as documented on the Activity Verification form. 
Both components must be successfully completed to fulfill the Comprehensive Examination requirement. 
[bookmark: _Toc212792295]Counselor Preparation Comprehensive Examination (CPCE)
The Counselor Preparation Comprehensive Examination (CPCE) is a nationally recognized evaluation tool that assesses students’ competence in foundational counseling knowledge. The CPCE is designed for graduate-level counseling students and parallels the Council for Accreditation of Counseling and Related Educational Programs (CACREP) standards. The examination is widely used to assess program strengths and opportunities for improvement, while also preparing students for the National Counselor Examination (NCE). 
Scores are reported by CACREP core areas, enabling students and faculty to identify areas of mastery and areas requiring further development. 
The CPCE evaluates knowledge across eight CACREP common-core areas:
· Assessment and testing
· Career development
· Counseling and helping relationships
· Group counseling and group work
· Human growth and development
· Professional counseling orientation and ethical practice
· Research and program evaluation
· Social and cultural diversity
CPCE Registration
Students are required to register for the CPCE through the Credentialing Gateway at https://my.cce-global.org. To begin, create an account and log in with your username and password. Under the Applications tab, select Counselor Preparation Comprehensive Examination (CPCE) from the dropdown menu. 
Once your application is submitted, Florida State University will receive notification of your registration. The university must approve your request before it is sent to CPCE for processing. After all approvals are completed, you will receive an Authorization to Test (ATT) email from Pearson VUE. Upon receipt of the ATT, log back in to your Credentialing Gateway account and select the Go to Pearson button to schedule your exam appointment. 
Students requesting testing accommodations must submit documentation to accommodations@cce-global.org. Documentation must: 
· Be on official university letterhead,
· Include the student’s name,
· Specify the approved accommodations, and
· Be signed and dated by an appropriate university official.
The CPCE may be administered in one of three formats. Students should consult with their major advisor to determine the appropriate modality. 
	Testing Format
	Description
	Cost

	Anywhere Proctored Browser (APB)
	Administered on the university campus
	$75.00

	Computer-Based Testing (CBT)
	Administered at a Pearson VUE testing center
	$150.00

	Web-Based Testing (OnVUE)
	Administered through Pearson VUE’s OnVUE platform. Can be taken on a home computer. 
	$150.00


Examination Process
The CPCE consists of 160 multiple-choice questions, with 20 questions representing each of the eight CACPEP common-core areas. Of these, 17 are scored and 3 are unscored pretest items. Pretest items are not identified and are used for future exam development. Scores are reported for each core area as well as a total score.
Students are encouraged to answer every question, as there is no penalty for guessing.
Students will have a total of 4 hours and 15 minutes to complete the exam. The clock does not stop for unscheduled breaks. A digital timer will appear on the screen throughout the exam to track remaining time.  
· Time to complete the test administration and nondisclosure agreement: 5 minutes
· Time to complete the testing tutorial: 10 minutes
· Time to complete the examination: 225 minutes
· One scheduled break (after the 80th question): 15 minutes
For a complete overview of the examination, consult the CPCE Student Handbook: https://www.cce-global.org/assets/exams/handbooks/cpce.pdf. 
Score Reporting
Score reports are available to students within 24 hours of test completion. To view your score, login to your Credentialing Gateway account, select the CPCE tile, and click Go to Pearson to access the View Score Report option. 
An official score report will be automatically sent to Florida State University. Score rosters are sent monthly. For example, scores for students who tested in February will be sent to the university by March 15. No additional steps are required for scores to be released to the university. 
Criterion for Passing
The minimum passing score for the CPCE is at or above the national mean. This score may be adjusted from time to time in response to national trends.
Remediation Procedures
Students who do not pass the exam will be required to write a 3–5-page essay response to a case study. The case study will focus on the area in which the student did not pass on the CPCE. If the student fails to complete the essay response by the set deadline, the student will not be able to graduate until after they successfully submit and pass the essay response.
[bookmark: _Toc212792296]Professional Activity Requirement
In addition to the CPCE, students are required to complete an Activity Verification form documenting a minimum of two professional counseling activities. At least one activity must be completed during the practicum or internship experience. The second activity may be selected from the following list:
· Membership in professional counseling organization
· Conference attendance (virtual or in person)
· Presentation or poster session at a professional event
· Advocacy or legislative involvement related to counseling
· Service to the counseling profession
· Participation in professional development opportunities (e.g., specialized training, workshops, certifications)
· Scholarly engagement (e.g., research involvement, publication)
· Practicum/internship professional activity (to be specified by student)
Remediation Procedures
If a student does not complete the Professional Activity Requirement by the last semester of their program, the student will not be able to graduate until after they have successfully completed the required professional activities and submit the required documentation into the SLL program for evaluation. 
[bookmark: _Toc212792297]Leave of Absences
To apply for a leave of absence, the student must complete the Request for Leave of Absence Form at https://gradschool.fsu.edu/graduate-student-forms and submit it together with appropriate documentation to the major advisor. If the major advisor approves the application, it should then be forwarded to the graduate academic program specialist for department and college consideration. 
If approved by the department chair and the College’s academic dean, the college will notify the Registrar’s Office and the Dean of the Graduate School of the decision. The college academic dean will also notify the student of the decision. 
The Registrar’s Office will place a notation on the student’s record. Retroactive Leave of Absence Requests are not permissible nor are Leave of Absence Requests for the semester of admission or readmission. A leave of absence is not meant for one semester or term of non-enrollment. 
[bookmark: _Toc212792298]Readmission
Students who find it necessary to interrupt their progress in the program may be readmitted according to the established continuous enrollment policy. Students who have not registered in any coursework for two consecutive semesters (including summer) become inactive and must apply for readmission, unless approved for a Leave of Absence. Applications must be submitted via the application system Slate prior to program deadlines. For more information on graduate readmissions, view the Readmissions section of the Graduate School website. 
Program criteria for readmission are as follows: 
· In academic coursework already taken in the program, the student applying for readmission must demonstrate at least a 3.00 GPA in courses completed including a minimum of B in critical courses. 
· MHS 5400 Introduction to Counseling Theories and Techniques
· MHS 5060 Psychosocial and Multicultural Aspects of Counseling
· MHS 5511 Group Counseling: Theory and Practice
· RCS 5250 Assessment in Counseling and Rehabilitation
· Readmission will be considered based on current enrollment numbers in the M.S./Ed.S. programs and the availability of openings to accommodate returning students. This recognizes the reality that full-time matriculating alternates may replace non-matriculating students. 
· Students who have been absent from the program of eight (8) consecutive semesters must meet any new admission criteria. At the discretion of their major advisor, they me required to take additional coursework over and above that detailed in their program of study. 
· All hardship leave petitions need to be submitted to the department chair and student’s major advisor for appropriate action. 
Student procedures for readmission are as follows: 
· The student must submit a personal statement detailing:
· Reasons for non-matriculation.
· A rationale in support of readiness to continue graduate study to the successful completion of the degree. The rationale must include steps taken or changes made to address the reasons for non-matriculation and a detailed plan that outlines the student’s plan for timely completion after readmission. 
· The student must be interviewed by program faculty.
· After reviewing the student’s prior academic performance, personal statement, and interview results, the program faculty for the major area will recommend accept or deny readmission to the program. 
· The program faculty must vote on the readmission recommendation. If the recommendation is to readmit, then the faculty vote must be approved by a ¾ majority in favor of readmission for the motion to carry. 
[bookmark: _Toc212792299]Graduation
Students must apply for graduation. The graduate application opens the second week of the semester. Graduation application dates are found on the University academic calendar. Please notify your major advisor if you do not plan to graduate during the semester for which you have applied. 
To apply for graduation: 
· Login with your FSUID at https://my.fsu.edu.
· Under myFSU link on the left-hand side of the screen, click the SC icon.
· Under the Academics area, click the drop-down box arrow and select Apply for Graduation. 
· In order to be cleared for graduation, student must meet the following requirements:
· Successful completion of all coursework at 3.00 or higher. 
· Successful demonstration of Professional Dispositions.
· Successful completion of internship.
· Successful completion of the Counselor Preparation Comprehensive Examination (CPCE)
· Successful completion of the Professional Activity Verification Form 
· School Counseling majors only: Successful completion of the Professional Education Examination and Subject Area Examination, School Counseling (PK-12) 


[bookmark: _Toc212792300]Student Retention and Remediation
[bookmark: _Toc212792301]Professional Dispositions
Professional Dispositions are evaluated each semester by all program faculty. Faculty determine final Professional Disposition scores based on discussions. Course instructors complete the Professional Disposition Evaluation in Student Learning & Licensure (SLL) in all required counseling coursework. Average scores across all courses taken that semester are provided to the program faculty in the Semester Professional Development Report. The rubric levels for Professional Dispositions are:
1. Unsatisfactory
2. Developing 1
3. Developing 2
4. Target
Students must receive a minimum score of 3 or “Developing 2” on all Dispositions throughout the program. If any students receive a score of 1 or “Unsatisfactory” or a score of 2 “Developing 1” on any disposition, a formal advising session is scheduled by the beginning of the following semester to review the disposition evaluation data and comments. A remediation plan is completed and documented in the student’s file in OASIS.
The remediation plan represents a formal agreement between the program and the student. Students will be given specific feedback on the disposition that has fallen below minimum performance expectations, recommendations for improvement and a specific timeline. 
If the plan is not successfully met or if a student receives a score of 1 or “Unsatisfactory” or a score of 2 “Developing 1” the following semester, the program will review the Professional Disposition Evaluation and determine if the student might be placed on a unit-level improvement plan, counseled out of the program, or denied clearance for internship. 
Please see Appendix G. Professional Dispositions Evaluation.
Annual Disposition Letters
Each year, all students enrolled in the Counseling and Human Systems Program will receive a disposition letter that provides an overview of the student's professional disposition scores. For students who receive an overall rating of Developing 1 or lower or demonstrates a Developing 1 in a specific professional disposition will be contacted to schedule a remediation meeting, placed on a support plan, and monitored throughout the academic year to help the student improve their professional disposition evaluation score. 
[bookmark: _Toc212792302]Signature Assessments
Students will upload all signature assessments into SLL. Instructors will score the assignment using a rubric. Students must score at Target on all rubric criteria to have successfully completed the Signature Assessment. 
If a student scores below Target, the instructor will provide feedback to the student during the semester and the assignment will be revised. If a student is unable to score Target on all criteria by the end of the semester, a grade of Incomplete (I) must be given and remediation plan including feedback and recommendations for improvement is provided on the Incomplete Grade Agreement. 
If the student does not meet performance expectations by the end of the 7th week of the following semester, a grade of F is given, and the course must be retaken. 
[bookmark: _Toc212792303]Professional Ethics
Students in the Counseling and Human Systems majors must adhere to the American Counseling Association (ACA) Code of Ethics throughout the program. If any student fails to uphold these ethics at any point in the program, faculty will meet to determine if remediation needs to be provided or if the student should be dismissed from the program.  
The ACA Code of Ethics can be found at: https://www.counseling.org/resources/ethics.
[bookmark: _Toc212792304]Student Success Plans
In cases where a student, faculty, or site supervisor identifies that a student is struggling to meet expectations or achieve their potential, it will be evaluated whether a Student Success Plan would be supportive.
Students who would like to initiate a plan may reach out to faculty and discuss what area of growth they are grappling with. Faculty or site supervisors who identify a concern should share their concern in writing or verbally first with the full faculty to determine if the concern has been identified in more than one location. In cases where the faculty determine that remediation is needed, two faculty members will be identified to meet with the student and determine a plan to help the student successfully achieve their potential and/or meet expectations.
The formal process for creating a Student Success Plan will include: 
· If not initiated by the student, site supervisor, or faculty will present to faculty on the identified area of growth and discuss moving forward with a formal Student Success Plan.
· Two faculty members discuss concerns with the student and create a summary of the academic, skill, competence, and/or professional disposition where growth appears to be needed. 
· A faculty member creates a Student Success Plan that summarizes the concerns and the steps identified to help student succeed in growing in this area. 
· Both faculty members and student will sign the Student Success Plan. The student’s signature will be for confirmation of receipt and does not negate the student’s ability to appeal the plan. 
· The student will have the opportunity orally or in writing, clarify or request changes to the Student Success Plan for fourteen (14) days following the meeting. 
· The faculty will consider the student’s response before finalizing recommendations. 
· The faculty who met with the student will meet with the student or contact the student via email to share recommendations and to provide the student with information in their rights. 
· After receiving the finalized Student Success Plan, the student will have five (5) business days to appeal the decision to the program coordinator. If their concern is not resolved, they may take their grievance through the university’s process. 
The faculty may at any point in the continuous evaluation process make recommendations for remediation. The faculty will inform the student if their continuation in the program is contingent upon the carrying out recommendations.  
[bookmark: _Toc212792305]Dismissal Policy
[bookmark: _Toc212792306]Florida State University Graduate Dismissal Policy Related to Grades
Graduate students whose cumulative FSU GPA for graduate courses (5000-level and above taken at FSU) falls below 3.00 at the end of the term (not counting courses taken on an S/U basis) will be considered not in good academic standing and will be placed on academic probation. 
If a student on academic probation does not attain a 3.00 cumulative FSU GPA by the end of the next full term of enrollment, the student will be placed on academic dismissal. Students on dismissal are not permitted to register for courses, including registering as a nondegree student. Students on dismissal are not eligible for readmission or the readmission appeal process unless they have first been reinstated by the academic dean.
At the time of dismissal, the student may petition the academic dean for consideration of reinstatement on probation with support from their major professor/faculty advisor and the department chair/director. This petition requires justification by the major professor for an exception to this regulation.
[bookmark: _Toc212792307]Florida State University Graduate Dismissal Policy Unrelated to Grades
The University reserves the right to dismiss graduate students and terminate their enrollment in an academic program based on several criteria, beyond that of GPA alone. 
Oversight is provided by The Graduate School, Office of Faculty Development and Advancement, and Office of the Registrar. Additional details on the steps involved in the process are available for faculty and administrators from the Office of Faculty Development and Advancement and for graduate students at the Graduate School.
Dismissed students will not be permitted to register for further graduate study, including registering as non-degree students, in the degree program or college from which they had enrollment terminated. 
Graduate students who have been dismissed from one degree program may seek admission to another degree program but will not be readmitted or allowed to add the dismissed degree program back as a second major or degree. This includes seeking admission into a different degree program that shared a joint pathway with the dismissed degree program. 
Program terminations (dismissal for a reason other than GPA) are generally identified by the faculty with support from the Department Chair (or unit head) in the department/unit or single-unit college level and may occur for several reasons.
As specified by university policy, Graduate policy, or within the unit’s Graduate Student handbook, reasons may include but are not limited to:
· Inability to conduct independent research in a fashion appropriate with the accepted normal of a discipline.
· Inability to function within a team environment to the extent that it negatively affects the learning, practice, and/or research of fellow graduate students. 
· Behavior that does not meet the professional standards of a discipline (typically clinical, social work, or school settings, but also including internship work, etc.)
· Failure to meet performance standards. 
· Failure to be approved for an Extension of Time (EOT).
· Failure to complete important degree milestone requirements within a reasonable period. 
· Failure to complete the master’s degree or make timely progress towards the research or writing of their thesis, or the production of their thesis-equivalent creative project or portfolio. 
[bookmark: _Toc212792308]Counseling and Human Systems Program Dismissal Policy
If a student in the program fails to adhere to professional ethics as mandated by the American Counseling Association (ACA) or continues to fall below minimum performance expectation on Professional Dispositions following remediation, they may be dismissed from the program. 
Students are evaluated annually based on academic performance, demonstration of professional dispositions in courses, practicum, and internship, and adherence to the ACA Code of Ethics. If a student is not meeting expectations for dispositions or ethical standards, a remediation plan will be written. If a student continues to perform below expectations following remediation, they may be dismissed from the program.


[bookmark: _Toc212792309]Funding
Florida State University recognizes the high cost of education today and makes every effort to offer financial assistance through a variety of programs to qualified graduate students. In addition to providing funds based on demonstrated financial need in the form of grants, work study awards, and loans, the University offers scholarships to recognize and reward talent, academic achievement, and meritorious performance. 
Graduate students may apply for long-term loans and college work-study. Graduate fellowships and assistantships are awarded through the Graduate School and the respective academic and selected university departments. Students should apply for these awards well in advance of the semester in which they seek to enroll.
The FSU Office of Financial Aid is committed to guiding students through the process of applying for financial aid. Help in completing financial aid forms is available from professional financial aid counselors located in the University Center, Building A, Room 4400. Assistance is also available by calling the Express Telephone System (ET) from 8:00 AM through 6:00 PM at (850) 644-0539. Telephone counseling is available Monday through Friday 8:30 AM to 5:00 PM. 
Once an application for admission is submitted, students may monitor their financial aid status by visiting https://my.fsu.edu. This site will also provide information on any outstanding documents required to complete the financial aid file. Upon admission and completion of the financial aid file, a student’s financial aid award is also found on this site. 
Graduate students may apply for federal loans and federal work-study by completing the Free Application for Federal Student Aid (FAFSA) at https://studentaid.gov. 
Graduate fellowships and assistantships are awarded through The Graduate School and selected university departments. More information on Anne’s College scholarships and aid can be found at: https://annescollege.fsu.edu/resources/scholarships-and-aid. 
Other financial aid is available in several forms, including special fellowships for minority students. The amount available varies each year. By April 15th of each year, all offers of financial assistance are binding on both the applicant and the institution, in accordance with the resolution approved by the Council of Graduate School: https://cgsnet.org/resources/for-current-prospective-graduate-students/april-15-resolution . 
[bookmark: _Toc212792310]Fellowships
The University offers a variety of fellowships. Some required duties and some do not. Students should check with their graduate department for awards available in their discipline. Students must apply directly to their academic department. More information can be found at https://annescollege.fsu.edu/resources/scholarships-and-aid and on the Graduate School website: https://gradschool.fsu.edu. 
[bookmark: _Toc212792311]Assistantships
Graduate assistants are selected by academic and related campus departments for duties connected with instruction, research, and student services, which are of mutual benefit to the University and the student. Only students with full-time graduate student status are eligible for graduate assistantships. Special provisional students are ineligible. 
Students encouraged to apply to campus departments related to their area of interest, e.g., Career Center, Dean of Students, etc. Stipends may vary depending on the amount of service rendered, the nature of the service, and the student’s qualifications. 
Graduate assistantships include a tuition waiver that covers a selected number of hours (typically ranging from 9 – 12 hours). Students should check with the department that is awarding the assistantship regarding the waiver amount and the process for receiving the tuition waiver. 
[bookmark: _Toc212792312]Anne’s College Foundation Scholarships
The FSU Anne Spencer Daves Anne Spencer Daves College of Education, Health, and Human Sciences offers over $1 million in scholarships and fellowship opportunities – more than any other education-related college in the state of Florida. On top of that, Florida is nationally ranked #1 for lowest tuition. The tuition at Florida State is an even better bargain compared to other public research universities. 
Scholarship applications go through FSU’s scholarship platform, FS4U – Funding Scholarships for You. The application window for Anne’s College Foundation Scholarships typically runs December – March. All scholarship decisions are sent through the FS4U system in early May. 
To be eligible, students must be degree-seeking in Anne’s College who will be enrolled in the following Fall semester. Questions about Anne’s College Foundation Scholarships can be directed to CEHHS-Awards@fsu.edu.
[bookmark: _Toc212792313]Career Advisor Scholarships
The Career Advisor Scholarship fund provides scholarships for students preparing for professional positions in career counseling and human resources in schools and other organizations. Successful students possess a strong commitment to the field, a capacity to provide leadership to the profession, an outstanding academic record, and high productivity standards. The Career Center has awarded over $350,000 in 200 scholarships to over 125 different students since 1995. Special award criteria exist for each fund. 
The seven established funds are the:
· Alyce B. Bobkin Endowed Scholarship Fund
· Career Advisor Alumni Scholarship Fund
· Gary W. Peterson Endowed Scholarship Fund
· Herbert and Josie Rand Endowed Scholarship Fund
· Joel Driver Fund
· Robert C. Reardon Scholarship Fund
· Janet G. Lenz Fund
More information can be found at https://career.fsu.edu/alumni-family-community/career-advisor-scholarships. A faculty committee selects award recipients. Application forward are available from the Career Advisor Scholarship Coordinator, Dr. Robert Reardon, rreardon@fsu.edu. 


[bookmark: _Toc212792314]Appendices
[bookmark: _Toc212792315]Academic Appeals
FSU offers various process for student complaints and appeals. Students have the option to resolve conflicts informally, such as through direct contact with those involved. However, students also have the right to initiate a formal complaint process, which typically recommends trying to resolve the issue at the source of the conflict first. Ultimately, students have the autonomy to choose whether to attempt to resolve a conflict formally or informally. 
For each grievance type, the responsible unit will aggregate and submit the written student complaints and an analysis of the written student complaints to the Student Ombuds Office, consistent with university policy.
 
For an overview of types of student complaints and appeals processes, visit https://studentombuds.fsu.edu/student-complaints-and-appeals. 
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[bookmark: _Toc212792316]Practicum and Internship Evaluation Policies and Procedures
The Practicum/Internship evaluations have a set expectation for Target that is defined at the end of the second internship. Thus, it is important to note that Target is not exemplar, rather meeting expectations. For Counseling and Human Systems, Target is defined as the minimum competency expected of an entry-level counselor. Both an exemplar and an ethically practicing new graduate will meet target. Strengths and means exemplar will be shared in comments. 
As students progress through practicum, first semester internship, and second semester internship, the expectations of students’ behavior increases but the scaling does not move. 
· Example 1: A practicum student exhibits highly developed behavior in their counseling skills. The site supervisor determines that their counseling skills are at a level expected for an entry level/new graduate counselor. The site supervisor rates them at Target on their Practicum Assessment. If the student maintains or grows their counseling skills, they should be rated at Target at Internship 1 and Internship 2. 

· Example 2: A practicum student exhibits difficulty with conceptualizing utilizing a theoretical approach. Target is where an entry-level/new graduate counselor should be. So even though their current struggle is normative and expected for a practicum student, it would be appropriate to score them as Developing 1. If a student is at Developing 1 after their practicum, the faculty will not take any remediation steps. If a student is still at Developing 1 in Internship 1, they have not seen growth. If improvement is noted in Internship 1 and then in Internship 2, they regress, faculty will flag the student to determine what the student needs to reach minimum competency level for an entry level/new graduate counselor. 
[bookmark: _Toc212792317]Requirements for Practicum Evaluations
The formative (mid-term) evaluation for practicum should be completed during week 7 of the semesters after the Consultation with the Faculty supervisor. The summative (final) evaluation is completed in the 12th week of the semester.
· No scores or Unsatisfactory: If the student receives any score of Unsatisfactory on the evaluation, a remediation plan will be developed with the site supervisor. 
· Developing 1 or higher: In 1 – 5: Specialty 1 – 2
· Remediation plans should be explanations with evidence, recommendations for improvement, and a timeline for completion should be provided. 
[bookmark: _Toc212792318]Requirements for Internship in Fall and Spring
Career Counseling and Clinical Mental Health Counseling students complete internship in the second fall semester and second spring semester of their final year in the program. 
School Counseling students may complete internship in their third fall semester and third spring semester of their final year in the program or complete their internship in the third spring semester of their program. 
Students completing their internship across the Fall and Spring semesters will be evaluated using the Formative and Summative Evaluation in both the Fall and Spring semesters. 
	Internship Semester
	Evaluation
	Deadline

	Fall
	Midterm Formative Evaluation (required)
	7th week of semester

	
	Summative Evaluation (required)
	13th week of semester

	Spring
	Midterm Summative Evaluation (required)
	7th week of semester

	
	Summative Evaluation (required)
	13th week of semester



The Formative evaluation is used to provide feedback and remediation to students struggling to meet performance expectations in their field placement experiences. This evaluation also helps students to meet minimum performance expectations on the final evaluation.  
Minimum performance expectations for Fall Internship:
· No scores of Unsatisfactory or Developing 1: If the student receives any score of Unsatisfactory or Developing 1 on the evaluation, a remediation plan with be developed with the site supervisor. 
· Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided. 
· Developing 2 or higher: in 1 – 5, 7: Specialty 1, 2 
· Not Observed: 6 - 9 
· Site Supervisor and intern should create a plan to ensure that 6 – 9 are observed in the Spring semester. 
Minimum performance expectations for Spring internship:
· No scores of Unsatisfactory, Developing 1 or 2, or Not Observed: If the student receives any score of Unsatisfactory, Developing 1 or, or Not Observed on the evaluation, a remediation plan with be developed with the site supervisor and a grade of Unsatisfactory may be given. 
· Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided. 
School Counseling students completing internship in the Spring semester only will be evaluated on the Formative Internship Evaluation at the 7th week of the Spring semester and on the Summative Internship Evaluation in the 13th week of the Spring semester. 
	Internship Semester
	Evaluation
	Deadline

	Spring
	Formative Evaluation 1 (required)
	3rd – 4th week of semester

	
	Formative Evaluation 2 (required)
	7th week of semester

	
	Formative Evaluation 3 (required)
	9th – 10th week of semester

	
	Summative Evaluation (required)
	13th week of semester



If a student is struggling to meet performance expectations on the Formative or the Summative evaluation, optional formative evaluations are provided in the 3rd – 4th weeks and 9th – 10th weeks of the Spring semester. This evaluation will be used to provide feedback and remediation to those students so that minimum performance expectations will be met on the final evaluation. 
Minimum performance expectations for Spring internship for School Counseling students:
Formative Evaluation 2 (Required)
· No scores of Unsatisfactory or Developing 1: If the student receives any score of Unsatisfactory or Developing 1 on the evaluation, a remediation plan with be developed with the site supervisor. 
· Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided. 
· Developing 2 or higher: in 1 – 5, 7: Specialty 1, 2 
· Not Observed: 6 - 9 
· Site Supervisor and intern should create a plan to ensure that 6 – 9 are observed by the Summative Evaluation. 
Summative Evaluation 2 (Required)
· No scores of Unsatisfactory, Developing 1 or 2, or Not Observed: If the student receives any score of Unsatisfactory, Developing 1 or, or Not Observed on the evaluation, a remediation plan with be developed with the site supervisor and a grade of Unsatisfactory may be given. 
· Remediation plans should have explanations with evidence, recommendations for improvement and a timeline for completion should be provided.


Practicum/Internship Evaluation Item Rubric
	· Unsatisfactory
	The student does not demonstrate the knowledge/skill when presented with the opportunity.

	· Developing 1
	The student occasionally demonstrates the knowledge/skills when presented with the opportunity.

	· Developing 2
	The student frequently demonstrates the knowledge/skill when presented with the opportunity.

	· Target
	The student consistently demonstrates the knowledge/skill when presented with the opportunity.



Core Standards for All Programs:
	The student:
	Unsatisfactory
	Developing 1
	Developing 2
	Target
	Not Observed

	1. Applies ethical decision-making and legal considerations to clients/students.
	
	
	
	
	

	2. Utilizes counseling techniques of active listening, reflection (feeling and meaning), and summarization and paraphrasing skills.
	
	
	
	
	

	3. Utilizes questions to assess and help clients and students’ process.
	
	
	
	
	

	4. Applies knowledge of relevant cultural factors and experiences to connect with diverse clients/students and facilitate case management.
	
	
	
	
	

	5. Considers the development, identities, and systemic context (e.g., school system, societal oppression, family dynamics, etc.) of the client or student when developing goals and interventions.
	
	
	
	
	

	6. Applies theoretical approaches to conceptualize client/student cases or presenting issues.
	
	
	
	
	

	7. Designs and implements group experiences (e.g., group counseling, classroom guidance, psychoeducation, etc.) to assist clients/students reach goals.
	
	
	
	
	

	8. Uses assessments and data ethically to determine appropriate interventions.
	
	
	
	
	

	9. Utilizes data to support the selection or implementation of a counseling approach.
	
	
	
	
	



Career Counseling: 
	The Career Counseling student:
	Unsatisfactory
	Developing 1
	Developing 2
	Target
	Not Observed

	1. Assesses career development needs of client and identifies co-occurring conditions impacting career development. 
	
	
	
	
	

	2. Provides psychoeducation, consultation, and/or coaching to meet clients’ professional development needs.
	
	
	
	
	



Clinical Mental Health Counseling: 
	The Clinical Mental Health Counseling student:
	Unsatisfactory
	Developing 1
	Developing 2
	Target
	Not Observed

	1. Determines the appropriate level of care based on evidence-based theories. 
	
	
	
	
	

	2. Determines treatment plans for clients based on evidence-based theories.
	
	
	
	
	



School Counseling 
	The School Counseling student:
	Unsatisfactory
	Developing 1
	Developing 2
	Target
	Not Observed

	1. Assesses multiple aspects of schools, including curriculum, demographics, completion rates, students’ needs, and behavior referrals to determine and develop ways of addressing opportunity gaps.  
	
	
	
	
	

	2. Applies multiple methods to support students’ academic achievement, including creating lesson plans, school wide and community events, interventions, and/or career and postsecondary training. 
	
	
	
	
	




[bookmark: _Toc212792319]Subject Area Competencies and Skills for School Counselors
[bookmark: _Toc212792320]Knowledge of counseling
· Apply evidence-based counseling theories and techniques in the school setting (e.g., Adlerian, rational emotive behavior, cognitive behavioral, solution focused, person centered, family system, choice). 
· Analyze the ways in which identity, personality, learning, and human development theories are embedded in counseling theories. 
· Apply counseling theories and techniques that are evidence-based, relevant, and appropriate to specific situations and populations, including how to modify counseling techniques to meet the needs of diverse groups and populations. 
· Determine criteria for selecting appropriate modes of counseling interventions in individual, small-group, and classroom settings. 
· Analyze therapeutic factors, processes, procedures, and stages in counseling groups. 
· Apply listening, responding, and leadership skills for facilitating small and large groups, including classroom management, with students and other stakeholders. 
[bookmark: _Toc212792321]Knowledge of programs and interventions for addressing current issues in schools. 
· Apply evidence-based strategies that promote academic, career, and social-emotional student competencies. 
· Apply principles and practices of crisis planning and response (e.g., responses to death, natural disasters, acts of violence, medical emergencies, trauma). 
· Analyze and apply preventative programs (e.g., drug education, personal safety, bullying) and appropriate interventions to address high-risk student behaviors within a comprehensive school counseling program. 
· Apply principles and practices of peer helper programs (e.g., peer mediation, peer tutoring, peer mentoring, peer leadership). 
· Interpret the components and themes that comprise the ASCA National Model: A Framework for School Counseling Programs (e.g., foundation, management, delivery, accountability, systemic change, collaboration, advocacy, leadership) and how these elements contribute to an effective comprehensive school counseling program. 
[bookmark: _Toc212792322]Knowledge of assessment in promoting student success. 
· Apply basic measurement concepts (e.g., validity, norming, reliability, error of measurement, standardization) in school counseling contexts. 
· Analyze factors that influence student performance and affect test results and ways to address these factors in a comprehensive school counseling program.  
· Analyze the major functions, strengths, and limitations of various standardized and non-standardized assessments. Apply concepts related to formal and informal assessments and the use of assessment results to promote systemic change and student success. 
· Apply effective methods for gathering and synthesizing data from a variety of sources (e.g., response to intervention/multi-tiered system of supports, student information system) for a comprehensive assessment of a student and appropriate methods for communicating data to others. 
· Apply procedures for the ethical and responsible use of formal and informal assessment results from a variety of sources to improve student educational outcomes. 
[bookmark: _Toc212792323]Knowledge of career development and postsecondary opportunities.
· Analyze principles of prominent career development theories and resources, including assessments, used in career development. 
· Apply school counseling strategies and activities that address students' college and career readiness across developmental levels, including decision-making approaches for students in various stages of career development. 
· Apply procedures of formal and informal career assessments and data-driven methods for evaluating students' college and career readiness. 
· Apply appropriate college and career readiness counseling interventions and schoolwide approaches across levels (e.g., elementary, middle, secondary) that promote lifelong learning and career success. 
· Compare and contrast resources that provide students with specific information about postsecondary and career and technical educational opportunities and sources of financial assistance. 
· Apply counseling interventions to address the challenges experienced by diverse populations of students (e.g., first-generation college students, ELLs, students of low socioeconomic status, undocumented students, adjudicated students). 
[bookmark: _Toc212792324]Knowledge of consultation, collaboration, and coordination. 
· Analyze components essential to a school-based consultation model, including consultation strategies appropriate for diverse populations. 
· Apply strategies, procedures, and processes for collaborating with stakeholders and using data, resources, and technology to create learning environments that promote educational equity, success, and well-being for every student. 
· Apply appropriate procedures and follow-up strategies for student transitions (e.g., grade level, change of placement, school transfer). 
· Apply methods for communicating with stakeholders, including teachers, parents or guardians, administrators, district personnel, and community partners, to explain the benefits of a comprehensive school counseling program and share relevant information. 
· Apply methods for accessing school and community resources to make appropriate in school and out-of-school referrals. 
· Apply effective methods and skills (i.e., multicultural, ethical, and professional) for coordinating with stakeholders in the implementation of a comprehensive school counseling program. 
[bookmark: _Toc212792325]Knowledge of professional, ethical, and legal considerations. 
· Analyze the history and foundations of the school counseling profession. 
· Apply legal standards relevant to the school counseling process and practices. 
· Apply professional and ethical standards and position statements of the American School Counselor Association. 
· Interpret the legal rights of students and parents or guardians with regard to student records (e.g., Family Educational Rights and Privacy Act, Health Insurance Portability and Accountability Act, Individuals with Disabilities Education Improvement Act, Section 504). 
· Interpret federal and state legislation concerning students with disabilities, undocumented students, and students who are homeless. 
· Apply strategies related to the counselor's role as an advocate and leader to promote and support educational equity, inclusiveness, and student success in the school and community. 
[bookmark: _Toc212792326]Knowledge of individual student planning. 
· Apply effective strategies for promoting awareness of graduation requirements, application and admission processes for various postsecondary options, and financial resources (e.g., FAFSA, Florida Financial Aid Application) for all students and families. 
· Interpret academic assessment data for appropriate educational placement and progression for all student populations. 
· Apply principles and practices for assisting all students with curriculum paths to effectively prepare for secondary and postsecondary educational or employment opportunities. 
· Apply systemic practices that foster equity and access for every student. 
[bookmark: _Toc212792327]Knowledge of the development and evaluation of exemplary comprehensive school counseling programs. 
· Apply accountability methods implemented in a comprehensive school counseling program based on the American School Counselor Association model and the school counselor principal agreement. 
· Analyze needs assessment techniques, various types of data (e.g., process, perception, outcome), and their role in driving program goals and objectives for a comprehensive school counseling program. 
· Analyze the purposes, types, and basic steps of program evaluation and relevant follow- up activities, including the collection and evaluation of data related to a comprehensive school counseling program. 
· Apply strategies for progress monitoring and for sharing program outcomes (e.g., curriculum results, small-group results, closing-the-gap reports) with all stakeholders to effect systemic change. 
[bookmark: _Toc212792328]Knowledge of technology and digital citizenship. 
· Apply appropriate use of technology in supporting student learning and development. 
· Apply appropriate use of technology for managing, storing, and reporting student data. 
· Apply appropriate use of technology in planning, organizing, delivering, and evaluating a comprehensive school counseling program. 
· Analyze legal, ethical, and cultural considerations of technological applications (e.g., confidentiality, security, privacy, communication practices, use of social media, virtual counseling). 
· Apply strategies for educating students about appropriate and responsible use of technology and the principles of digital citizenship. 
· Analyze current trends in technology and the impact on learning and development. 
[bookmark: _Toc212792329]Knowledge of cultural competence for school counselors.
· Analyze multicultural, pluralistic, and social justice matters when creating school counseling initiatives and developing program goals and objectives. 
· Analyze the characteristics, needs, and concerns of culturally diverse populations. 
· Apply methods for developing and delivering culturally responsive curriculum and services for diverse students and families. 
· Analyze the counselor's ethical responsibility to identify and address their own biases. 
· Apply multicultural and social justice theories, inclusive strategies, and language that eliminates biases, prejudices, and discriminatory contexts within the school and community. 
· Apply social justice strategies for advocating against oppressive systemic barriers and leading initiatives to promote a positive and safe school climate for all students. 


[bookmark: _Toc212792330]Professional Education Competencies and Skills. 
[bookmark: _Toc212792331]Knowledge of instructional design and planning. 
· Choose appropriate methods, strategies, and evaluation instruments (e.g., formative assessment, summative assessment) for assessing and monitoring student performance levels, needs, and learning. 
· Select a variety of instructional practices, materials, and technologies that foster critical, creative, and reflective thinking aligned with state-adopted standards at the appropriate level of rigor. 
· Determine and apply learning experiences and activities that require students to demonstrate a variety of applicable skills and competencies. 
· Identify instructional resources based on measurable objectives, individual student learning needs, and performance levels. 
· Apply learning theories to instructional design and planning. 
· Determine long-term instructional goals and short-term objectives appropriate to student learning needs and performance levels aligned with state-adopted standards at the appropriate level of rigor. 
· Select and use culturally (i.e., regional, socio-economic, home language) responsive instructional materials and practices in planning. 
· Select lessons and concepts that are sequenced to activate prior knowledge and ensure coherence among the lessons. 
· Identify patterns of physical, social, and academic development to differentiate instructional design for student mastery. 
· Determine and apply appropriate intervention strategies based on individual student needs and data. 
[bookmark: _Toc212792332]Knowledge of appropriate student-centered learning environments.
· Select and use appropriate techniques for organizing, allocating, and managing the resources of time, space, and attention in a variety of learning environments (e.g., face- to-face, virtual). 
· Apply appropriate strategies and procedures to manage individual student behaviors and group dynamics. 
· Use effective techniques for communicating high expectations to all students. 
· Evaluate and adapt the learning environment to accommodate the needs and backgrounds (i.e., cultural, home language, family) of all students. 
· Apply relevant techniques for modeling appropriate oral and written communication skills. 
· Determine skills and practices that encourage innovation and foster a safe climate of openness, inquiry, equity, and support for all students. 
· Apply information and communication technologies to maintain a student-centered learning environment. 
· Identify assistive technologies that enable all students to effectively communicate and achieve their educational goals. 
[bookmark: _Toc212792333]Knowledge of instructional delivery and facilitation through a comprehensive understanding of subject matter. 
· Use motivational strategies to engage and challenge all students. 
· Apply appropriate instructional practices for developing content area literacy. 
· Analyze gaps in students' subject matter knowledge in order to improve instructional delivery. 
· Assess and adapt instruction to address preconceptions and misconceptions of subject matter. 
· Relate subject matter to life experiences and across disciplines. 
· Apply techniques for developing higher-order critical thinking skills. 
· Select varied strategies, resources, and appropriate technology for relevant and comprehensible instruction. 
· Identify differentiated instructional practices based on assessment of learning needs, individual differences, and continuous student feedback. 
· Determine and apply techniques to provide feedback in order to promote student achievement. 
· Apply appropriate subject area activities to accommodate learning needs, developmental levels, and experiential backgrounds of all students. 
[bookmark: _Toc212792334]Knowledge of various types of assessment strategies for determining impact on student learning. 
· Analyze assessment data from multiple sources to guide instructional decisions. 
· Select formative and summative assessments that match learning objectives leading to student mastery. 
· Use a variety of assessment tools to monitor student progress, achievement, and learning gains. 
· Determine appropriate assessments and testing conditions to accommodate learning styles and varying knowledge levels of students. 
· Identify ways to share the importance and outcomes of student assessment data with students and stakeholders. 
· Use technology to organize and integrate assessment data. 
[bookmark: _Toc212792335]Knowledge of relevant continuous professional improvement. 
· Determine relevant and measurable professional development goals to strengthen the effectiveness of instruction based on educator and students' needs. 
· Analyze and apply data-informed research to improve instruction and student achievement. 
· Use a variety of data, independently and in collaboration with colleagues, to evaluate learning outcomes, adjust planning, and continuously improve and reflect upon the effectiveness of lessons and practices. 
· Identify ways to collaborate with home, school, and other stakeholders to foster communication and obtain resources in order to support diverse student learning and continuous improvement. 
· Select and determine appropriate professional growth opportunities and reflective practices to improve teacher performance and impact student learning. 
· Analyze the implementation of professional development experiences and application to the teaching and learning process. 
· Choose appropriate professional growth opportunities in technology for the design and delivery of instruction to impact student learning. 
[bookmark: _Toc212792336]Knowledge of the Code of Ethics and Principles of Professional Conduct of the Education Profession in Florida. 
· Apply the Code of Ethics and Principles of Professional Conduct to professional and personal situations. 
· Identify statutory grounds and procedures for disciplinary action, the penalties that can be imposed by the Educational Practices Commission against a certificate holder, and the appeals process available to the individual. 
· Apply knowledge of rights, legal responsibilities, and procedures for reporting incidences of abuse, neglect, or other signs of distress. 
· Identify and apply policies and procedures for the safe, appropriate, and ethical use of technologies. 
· Determine and apply the appropriate use and maintenance of students' information and records. 
[bookmark: _Toc212792337]Knowledge of research-based practices appropriate for teaching English Language Learners (ELLs).
· Relate the nature and role of culture, cultural groups, and individual cultural identities into learning experiences for all students. 
· Analyze student developmental characteristics in relation to first and second language literacy acquisition stages to design instruction for students. 
· Interpret the Consent Decree to integrate teaching approaches, methods, strategies, and communication with stakeholders in order to improve learning for ELLs. 
· Evaluate and differentiate standards-based curriculum, materials, resources, and technology for ELLs based on multicultural, multi-level learning environments. 
· Analyze assessment issues as they affect ELLs and determine appropriate accommodations according to ELLs' varying English proficiency levels and academic levels. 
[bookmark: _Toc212792338]Knowledge of effective literacy strategies that can be applied across the curriculum to impact student learning. 
· Apply effective instructional practices to develop text reading skills in the appropriate content area. 
· Select instructional practices for developing and using content area vocabulary. 
· Determine instructional practices to facilitate students' reading comprehension through content areas. 
· Apply appropriate literacy strategies for developing higher-order critical thinking skills. 
· Select appropriate resources for the subject matter and students' literacy levels. 
· Differentiate instructional practices based on literacy data for all students. 
[bookmark: _Toc212792339]Annual Evaluation of Counseling and Human Systems M.S./Ed.S. Students
In accordance with program policy, all M.S./Ed.S. students will receive a written evaluation once per year, in the Spring semester. Additional evaluations will occur (a) if requested by any professor, or (b) the semester following any evaluation in which “Official Concern” was checked for any item in Part A. 
This form will be filled out by the coordinator for the student’s major area. After review by the Counseling and Human Systems program faculty, one copy will be given to the student, and one will remain in the student’s file. 
Faculty will implement a Student Success Plan for any student who receives an “Official Development Concern” in any part. 

	NAME: ___________________________________________
	PROGRAM ENTRY DATE: ______________

	ANNUAL EVALUATION DATE:  _____________________
	

	MAJOR ADVISOR: _________________________________
	

	Summary of Progress:
	Developmentally on Target
	Official Development Concern

	Counseling interventions
	
	

	Assessment (testing and evaluation)
	
	

	Professional and ethical conduct
	
	

	Professional dispositions
	
	

	Writing skills
	
	

	Academic achievement (e.g., GPA)
	
	

	Progress towards graduation
	
	



Areas of Strength:

Areas of Growth:

Comments:


(details should be provided for any areas of Official Developmental Concern)
[bookmark: _Toc212792340]Professional Dispositions
To ensure the professional and ethical development of students and meet the requirements of the Counselor for Accreditation of Counseling and Related Education Programs (CACREP), students’ professional dispositions are assessed throughout the Counseling and Human Systems program. 
According to the American Counseling Association’s (ACA) Code of Ethics (2014), counselor educators clearly state expected competency levels, appraisal methods, timing of evaluations, and feedback during the training program (ACA, 2014). Additionally, as gatekeepers of the field, counselor educators and supervisors acknowledge student limitations that may impede performance and recommend dismissal or remediation as needed (ACA, 2014). 
Florida State University’s Counseling and Human Systems program assess dispositions during admissions, coursework, and internship. Dispositions will be evaluated each semester by all course instructors based on students’ demonstration of dispositions throughout coursework and engagement in the course. All core faculty will discuss students’ demonstration of professional dispositions at annual review meetings and as needed when concerns arise. 
Students must demonstrate all dispositions at Developing 2 or Target throughout the program. 
If any student receives a score of Developing 1 or Unsatisfactory, a formal advising session will be scheduled by the beginning of the following semester to review the disposition evaluation data and comments. A remediation plan must be completed and documented in the student’s file in OASIS. If the plan is not successfully met or if a student receives a score of Developing 1 or Unsatisfactory, the program will review the disposition evaluation and determine if the student might be placed on a unit-level improvement plan, counseled out of the program, or denied clearance for internship.  
Rubrics for Disposition
	Unsatisfactory
	The student does not demonstrate this disposition.

	Developing 1
	The student rarely demonstrates this disposition.

	Developing 2
	The student usually demonstrates this disposition.

	Target
	The student consistently demonstrates this disposition.

	Not applicable
	The student was not given opportunity to demonstrate this disposition.






Student Name: ________________________________________
	
	Target
	Developing 2
	Developing 1
	Unsatisfactory
	N/A

	Demonstrates professional and ethical practice and sound decision making and judgements.
	
	
	
	
	

	Respect privacy and confidentiality of others and maintains personal and professional boundaries.
	
	
	
	
	

	Understands and adheres to procedures and policies of department, program, and the site.
	
	
	
	
	

	Completes all record-keeping tasks, and assignments in a comprehensive and timely fashion.
	
	
	
	
	

	Demonstrates professional verbal and non-verbal communication (e.g., email, Canvas, social media, etc.)
	
	
	
	
	

	Recognizes, respects, and appreciates student experiences without imposing personal views and values.
	
	
	
	
	

	Demonstrates active engagements in learning, development, and reflective practices to maximize progress.
	
	
	
	
	

	Demonstrate ability to accept and apply constructive feedback in an appropriate manner.
	
	
	
	
	

	Demonstrates self-regulation, emotion stability, and self-control in relationships with others.
	
	
	
	
	

	Demonstrates appropriate interpersonal skills and relates to others in a positive manner.
	
	
	
	
	

	Displays adaptability and openness to changing or unexpected circumstances and new events.
	
	
	
	
	

	Prepared, punctual, and professionally dressed for class and site work. 
	
	
	
	
	



Comments: 


Student Signature:					Faculty Signature:	
[bookmark: _Toc212792341]Activity Verification Form
FSU Counseling and Human Systems Program
Activity Verification Form
During their last semester, students will submit this Activity Verification Form to document a minimum of two professional counseling activities. One activity must be completed during your practicum or internship experience and the second activity can be the student’s choice based on the activities below. 
Student Name: ______________________________________________________________________ 
Program Track:
· Career Counseling
· Clinical Mental Health Counseling
· School Counseling

Advisor: ____________________________________________________________________________ 
Date of Submission: _________________________________________________________________ 
Title of Activity: ______________________________________________________________________ 
Type of Activity (check one):
· Membership in professional organization
· Conference attendance
· Presentation/poster session
· Advocacy/legislative involvement
· Service to the counseling profession
· Attended Professional Development Opportunity
· Scholarly engagement (research)
· Practicum/Internship Activity (list the activity)
· _______________________________________________________________________ 
· Other (list the activity)
· _______________________________________________________________________

Date(s) of Activity: ___________________________________________________________________ 
Location of Activity (City, State, Virtual): _______________________________________________ 
Sponsoring or Supporting Organization: _______________________________________________ 
Brief Description of the Activity and Your Role/Responsibility: ________________________________________________________________________________________________________________________________________________________________________________________________
Reflection of the Event: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Documentation Checklist (attach/upload supporting documents):
· Proof of attendance (certificate, receipt, registration confirmation)
· Copy of agenda and event program
· Copy of presentation materials
· Letter of participation or service
· Other

Student Signature
I certify that the information above is accurate and that I participated in the activity as described.
Signature: _____________________________________	Date: ___________________________ 
Faculty/Advisor Verification
· Activity Approved
· Activity Not Approved
Faculty Signature: ______________________________	Date: ___________________________
Comments/Notes: ________________________________________________________________________________________________________________________________________________________________________________________________



Psychological & Counseling Services Division


Counseling and Human Systems (EDS) 


Counseling and Human Systems (EDS); Counseling Psychology and Human Systems (PHD)


School Psychology


Combined Counseling Psychology & School Psychology


Career Counseling


Clinical Mental Health Counseling


School Counseling
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